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10 June 2020 
 
 
 
 
 
Dear Parent/Carer 
 
Year 12 Partial reopening from Monday 15th June 2020 
 
We have now completed our risk assessments and are looking forward to inviting Year 12 back to 
school for some face to face provision starting on Monday 15th June.  Sent with this letter is a 
schedule of lessons for each week which will remain the same each week, with the exception of 
BTEC Science, until the end of term.  It gives details about start and finish times and routines around 
handwashing and comfort breaks.  Should we need to make any changes due to staff absence or 
changes in regulations we will let you know as soon as we possibly can.  
 
As you can imagine, there is lots of information which needs to be included in this letter, so that you 
can see what precautions have been taken and to let students know what they will encounter when 
they arrive.  Please take the time to read this thoroughly and to talk it through with your child.  If you 
have any questions after reading, please contact the Sixth Form team in the first instance, preferably 
by email.  Our aim is to avoid students mixing as far as possible, to keep groups sizes manageable 
and to avoid movement around corridors.  We are in a fortunate position at Trinity School that our 
Sixth Form building is split into three separate buildings which means that we are able to split the 
year group into much lower numbers that will not mix on any one day. 
 
Curriculum organisation 
 
Students will be invited in on three days of the week for a four hour session with a subject specialist. 
This will be arranged according to A level blocks and lessons will take place on Mon, Tues, Thurs, 
Fri.  Wednesday will be left largely blank or for any additional need that runs across the blocks, EPQ 
for example.  This means that students will get 12 hours of teaching per week.  Whilst we have 
attempted to maintain the same teachers as before, this has not been possible for every class. BTEC 
Science students will be writing up their assignments independently, so the group will have one 
session in school in the first week to complete their practical work and will then be supported from 
home.  A level Chemistry and Music will continue with their online lessons and are receiving the 
same curriculum time in this way. 
 
Room layout 
 
We plan to use mostly rooms on the sixth form side of zero path, in three different buildings with a 
small number of specialist rooms in the main building.  Classes have been measured and set out 
according to the two metre rule and we know the maximum capacity of each.  Seating plans will 
operate, and students must remain in the same seat for the session.  There will be a two metre area 
at the front of the class that only the teacher can move about in.  Staff and students must not cross 
this line, except on entry and exit.  It will be marked out by tape on the floor (see image below.) 
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Classroom doors will be propped open and windows will be opened. Students should come prepared 
for cooler than normal rooms, unless it is a very hot day. LRAs, the Bistro and printing will not be 
available. 
 
Practical subjects 
 
There will be a small number of practical lessons in BTEC Science, Art and possibly DT.  These 
subjects have all undertaken separate Risk Assessments and all guidelines will be followed.  
Students will be in smaller groups than other lessons to allow for social distancing in a practical 
room. 
 
Entry/exit/movement 
 
As we are able to use three separate buildings for the sixth form (and specialist classes in the main 
building) there will be 6 points of entry/exit.  This means that we will not have to stagger the start of 
too many classes.  Students will need to arrive on time, preferably starting to arrive from 8:15am, 
wash their hands in the designated area and go straight to the classroom to avoid mixing with others.  
There will be 2m markers around school on the floor (similar to the image below) to enable students 
to keep apart and students should only be where their class is scheduled to be.  Students should 
bring their ID cards worn on their lanyard as normal. 
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For lessons in the main sixth form building students should come straight into the foyer, using the 
main entrance, where they will be met by some of the sixth form team. They will be directed to wash 
hands and go to their classroom.  There will be a member of staff supervising numbers of students 
washing hands at any one time and students should queue by standing on the markers on the floor.  
After washing their hands students should go straight to their classroom and take the seat the 
teachers directs them to. 
 
For lessons in the Campbell Block (146/148) students should follow the suggested route into school 
but go to the Scout Hut first to wash hands.  Staff will supervise numbers.  
 
For lessons in the Science Bungalow (161/162) students should follow the suggested route to the 
classroom where the teacher will supervise entry and hand washing within the rooms 
 
For lessons in the Armstrong building, main school (Art/IT/BTEC Science/DT) students should 
use the student entrance from zero path, follow the route upstairs to the toilets next to the Art rooms 
for handwashing, before returning back along the same route to classrooms. 
 
Travel 
 
Students should travel to school alone, not in groups and should wear masks on public transport, if 
public transport is absolutely essential.  At the end of the session they should go straight home.  If 
you are dropping off your child, please follow normal protocols.  If students have access to a car, 
they can park in the Carliol car park for free, the barrier will be open from 8:15 to 8:40am and opens 
automatically on exit.  Students should park in the spaces closest to the sixth form building and 
should leave one space in between cars.  Please can you let Mrs Little know the car registration by 
email before Monday if your child plans to do this.  If any student wishes to cycle to school, please let 
Mrs Little know and we will arrange for the bike sheds to be opened.  Students must bring their own 
bike lock as normal.   
 
Toilets/Food/Drink 
 
Each class will be given a specific time for comfort breaks and small numbers of students can 
access toilets at any one time.  Any notices about toileting will be in place.  There will be no food 
available to buy in school and we will not be having any breaks, except rest breaks within the 
classrooms, so we are suggesting that students bring a snack to eat on the way into school and/or 
on the way home from school.  Please ensure that items are nut free if brought into school.  Water 
must be brought from home and students will not be able to fill up bottles in school. 
 
Hand hygiene 
 
Students will be reminded about handwashing and hand gel will be available.  Students must gel or 
wash hands on entry as described above.  They can bring their own gel if they prefer.  Notices about 
handwashing are up in all toilets and hand dryers have been replaced with paper towels.  If your 
child is allergic to hand gel, please remind them to wash their hands instead. 
 
Cleaning 
 
New cleaning regimes were already in place prior to closure, but rooms will be thoroughly cleaned at 
the end of each session and before the next day.  Any equipment used (if absolutely necessary) will 
be noted and passed to cleaners via the site team for daily cleaning. 
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Teaching 
 
Lessons will not include any close pair/group work.  Lessons are likely to be ‘lecture style’ with time 
for supervised study and questions.   
 
Resources 
 
Where students have texts at home already, they can be brought in.  They should be wiped at home 
before bringing into school.  Students should also bring their own paper and pens.  Any class 
photocopying will have been done centrally with a member of staff using gloves, but teachers will 
mostly scan and project resources.  Students can bring their own laptops/technology but must wipe 
them down before they bring them in, and they must ensure they are fully charged.  If access to a 
laptop is an issue and is likely to be needed for a particular subject, please can you email Mrs Little 
before Monday.  Students must clear their desk completely and take everything home at the end of 
the session, including any rubbish. 
 
Assessment 
 
Anything that requires assessment should be scanned by a student at home, or a photo taken, and 
emailed into teachers for comment.  As far as possible teachers will project answers on the screen. 
 
Absentees 
 
Please let us know, using normal procedures, if your child will be absent.  We have maintained the 
absence email we set up when we initially closed in March and this may be more convenient.  It is 
absence@trinity.cumbria.sch.uk and we have to report very specifically to the government.  Please, 
therefore let us know if your child is absent because they are shielding or self- isolating or are ill with 
a non Covid-19 illness.  If the reason for absence is because you do not wish that your child returns 
yet, let us know and we will be able to authorise the absence under current guidelines.    
 
Illness during the day 
 
Should anyone show symptoms, we have first aiders on hand to help assess the situation.  They will 
wear PPE and may move your child to a room apart from others.   
 
PPE 
 
The government guidance says that PPE is not required as social distancing is being observed.  
However, we have made gloves, visors and masks available to staff should they choose to wear 
them.  If students wish to bring and wear their own masks, they may do so.  Fabric masks should be 
washed regularly. 
 
Clothes 
 
Clothes should be washed daily after being in school and a clean outfit worn the next day. 
 
Behaviour 
 
Our behaviour policy has been modified during the pandemic and can be viewed on our website.  
We must insist on compliance with the rules set out here to ensure that everyone, students and staff, 
are kept safe. 
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Fire Protocol 
We will brief students on fire procedures from Monday so that students know the new routine for this.  
Students will leave classrooms with their teacher following the route that is set out for the classroom 
they are in, using the normal fire orders.  They will walk 2m apart and line up with their teacher 2m 
apart, in the area they usually line up.   
 
Parental Meetings 
 
Under the risk assessment we are not allowed to invite parents into school during this time.  If you 
wish to speak to a member of staff, please continue to phone or email.  When school is in session 
the main doors will be closed. 
 
 
 
Below is a link to the latest government guidance for parents and students about schools returning. 
 
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-
and-carers 
 
 
I know that there is a lot of detail here and that school will appear different and strange, but staff will 
be as welcoming as they always are and are looking forward to seeing Year 12 students return.  We 
will start each session with reminders of what is expected and will also signpost the pastoral support 
available, both in school and beyond, in the first week.  Form tutors and the wider Sixth Form team 
are still available by email for their tutees should the need arise.  Please do reassure your children 
that we have put in place all necessary measures to keep them safe.  
 
I look forward to seeing students here on Monday. 
 

 
Yours sincerely  
 
 
    

     
  

 
Jo Hawkin      
Headteacher     
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