

REQUEST FOR LEARNER SUPPORT EXPENSES (LSE) FROM THE 16-19 BURSARY FUND


Name: ____________________________________________________________ Form: _________________


I would like to request a sum of money from the LSE to cover the following item/s: 
Please attach receipts for all items unless the request is for money which has been paid to Trinity School. 
Payments will be made by BACS only – cash payments will not be made. 

	Item
	Supplier
	Amount 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total
	




[bookmark: _GoBack]
Signed: _____________________________________________ Date: _______________________________

Please return this form to the Sixth Form Office            

Approved/not approved (delete as appropriate) by Assistant Head (Sixth Form): 

Signed: _____________________________________________ Date: _______________________________

..................................................................................................................................................................................


Finance Office Use Only

Payment made to: _________________________________________________________________________
 
By BACS: Date Processed: _____________________ Date Paid into Account: _________________________

Or (for payment to Trinity School)

Internal Transfer of funds from 16 – 19 Bursary to:

1. _________________________________________________ Budget/Trip	Code: ______________

2. _________________________________________________ Budget/Trip	Code: ______________

3. _________________________________________________ Budget/Trip	Code: ______________


Payment Authorised by: ____________________   /   _____________________ Journal No: _____________

Date Copy sent to Sixth Form Office: _________________________________________________________
