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WELCOME TO THE SCHOOL
EDITION  OF CAREERS UK 

Hello everybody! It gives us great pleasure to welcome you to the July 
Issue of the Careers UK Magazine.

Our goal is to be your go-to place for career-related advice. Our aim is 
to guide you through each step of your career development and job-
hunting journey.

We intend to be the best career information hub with a great job-
hunting platform and a great easy-to-read magazine that is freely 
available to everyone. 

We’d love to hear from you on social media if you have any feedback 
or enquiries, all our social media links are on our website:
www.careersuk.org
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THE
WIMBLEDON
CHAMPIONSHIPS
For those of you that love to watch sports, The Wimbledon Championships is starting again 
this month! The Wimbledon Championships, or Wimbledon for short, is a championship level 
tennis tournament where the best tennis players from all around the world come to compete 
and see if they can win the title of Wimbledon Champion along with prize money of £2.2 
million! 

WIMBLEDON BACKGROUND

Wimbledon began in 1877 which makes it the oldest tennis tournament in the world. It was originally 
just for amateur tennis players with no cash prize at all. Come 1968, professional players could 
compete, and prize money was given out to the winners with £2,000 going to the men’s title and £750 
going towards the women’s title. It wasn’t until 2007 that the policies were changed, and women 
received the same amount of money as men.
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WIMBLEDON TRADITIONS

HOW THE PRO’S BECOME PRO’S

It is incredibly hard to become a professional tennis player. You must be the best of the best to 
compete in tournaments like Wimbledon and that doesn’t happen overnight. 

Andy Murray started playing when he was just 3 years old and would train with his mother and brother. 
When he turned 15, he went to Barcelona to study and practice tennis at Sanchez-Casal Tennis 
Academy. By March 2005, he became the youngest ever person to win the British Davis Cup which is 
where his career in professional tennis started to take off. 

Serena Williams is an American tennis player that started playing when she was 3 years old. After 
spending years learning from her father and playing in junior tennis tournaments, her abilities caught 
the eye of tennis pro, Rick Macci. Williams spent several years at Macci’s training academy in Florida 
before she soon decided to go pro at the age of 14.

STRAWBERRIES AND CREAM

This British favourite is the most popular 
food served at Wimbledon. It’s not known 

when it first started happening but it is very 
popular with 34,000kg of strawberries and 

10,000 litres of cream being consumed over 
the two-week period.

DRESSED FOR SUCCESS

There is a strict dress code for competing 
tennis players. They must wear all white, 
but little splashes of colour is okay. There 
used to be a dress code for the public; it 
is now a little more relaxed, but no ripped 

clothes, sports shorts or trainers. 

AN AFTERNOON TIPPLE

Pimm's has been a long-standing tradition 
at Wimbledon with over 320,000 glasses 
served each year. Unfortunately, it does 

not come cheap at £8.50 a glass. 

STICKING TO THE GREENS

Wimbledon is the only competition 
where the court is all grass. Unlike other 

tournaments such as the Australian open, 
Wimbledon chooses not to use clay or

hard-courts in order to stick with tradition. 

SPECIAL FEATURES
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Plastic Free July is a global 
yearly challenge where 
millions of people give up 
single use plastic during the 
month of July.

It aims to raise awareness 
about the amount of single-
use disposable plastic items 
in our lives and challenges 
people to do something 
about it.

Plastic is noted for being 
long-lasting, yet many plastic 
items are for single use. The 
world is currently producing 
nearly 300 million tons of 
plastic each year, and about 
50% of this will be only used 
once and then thrown away.

GET INVOLVED
Plastic Free July provides resources 
and ideas to help you reduce single-
use plastic waste everyday at home, 
work and school. 

REDUCE, REUSE, RECYCLE
By following the 3 R’s, you can help 
create a more suitable future for our 
planet:

• Reduce what you buy. Shopping for 
second-hand clothing and products 
can also help contribute to less 
waste. You can also avoid products 
that are wrapped in plastic and seek 
more sustainable alternatives.

• Reuse plastic items as much as 
possible or take them to a second-
hand store so they don’t end up in a 
landfill.
• Recycle correctly and choose to buy 

recycled products. Check packaging 
and local recycling services to see 
what’s available in your area.

REUSE SHOPPING BAGS
Plastic shopping bags are dangerous 
to our wildlife and environment. Use 
reusable bags and help put an end to 
plastic waste.

Reusable shopping bags are a 
fantastic alternative to single-use 
plastic bags. It’s a great idea to 
keep a stash of your reusable bags 
somewhere you’ll remember them 
somewhere like the boot of your car 
or by your front door. You can also 
get into the habit of writing a reminder 
to yourself at the start of each grocery 
shopping list.

Reusable bags go beyond just 
grocery shopping – bring them along 

SPECIAL FEATURES
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for all shopping trips! There are 
even purse/pocket sized reusable 
bags that you can keep on hand for 
emergencies.

Plastic is fatal for animals who 
mistake it for food or become 
entangled in it. Plastic bags break up 
into tiny micro plastics and remain 
in the environment. By choosing to 
avoid plastic bags, you can save 
around 500 plastic bags per year from 
entering our oceans and landfill.

REUSABLE WATER BOTTLE
Many people buy plastic water 
bottles when out and about, only to 
discard them after use. In the UK we 
use over 35 million plastic bottles 
every day! Carrying a reusable bottle 
is a great way to cut your plastic 
use and save money too! Be sure to 
choose a socially-responsible and 

environmentally-friendly alternative, 
such as a reusable bottle made 
from stainless steel, glass, or safe 
aluminium.

AVOID SINGLE-USE 
PLASTIC STRAWS
Reduce plastic waste and protect 
wildlife by having your drinks without 
plastic straws.
 
They are lightweight and easily blown 
down drains and into waterways, 
rivers and oceans. Plastic straws 
can become stuck in the airways 
of animals, or if mistaken for food, 
ingested which can be fatal.

CONDUCT A BIN AUDIT
A bin audit is a great way to take 
stock of what waste you could 
be avoiding and improve your 

composting and recycling habits. 

Conduct a bin audit to discover all 
the ‘waste’ that could be avoided, 
recycled or composted. Whether at 
home or in your workplace, bin audits 
are a great way to understand waste 
you’re creating.

Making just a few small changes can 
have a big impact on the amount of 

plastic we use on a day-to-day basis.

JOIN MILLIONS 
OF PEOPLE
REDUCING 

THEIR PLASTIC 
WASTE

Will you be part of 
Plastic Free July by 
avoiding single-use 
plastic items?
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ENGLISH REVISION TIPS 
NARRATIVE WRITING

Writing creative narratives can be difficult. When the examiner reads your 

English Language paper, you want them to feel like they’re being enveloped 

in a world of creativity and imagination. If you know that you could do with 

improving your skills on creative writing, read on. 

Start at a Critical Moment 

Now take a minute and think about 

the hundreds upon thousands 

of exam papers examiners must 

mark. It becomes very repetitive 

and boring having to read the same 

premise of a story in every single 

paper. To impress the examiner and 

pique their interest, you must start 

your writing with a bang. You want 

the examiner to read an amazing 

introduction where they won’t be 

able to put the paper down.

To stand out, you will have to place 

your characters in the middle of a 

riveting conflict. Don’t start just by 

describing the setting where the 

narrative takes place, it’s boring 

and everyone does it; that can 

come at a later point in the story. 

Read this extract from chapter 

one of the novel Fahrenheit 451:

“It was a special pleasure to 

see things eaten, to see things 

blackened and changed. With 

the brass nozzle in his fists, 

with this great python spitting 

its venomous kerosene upon 

the world, the blood pounded 

in his head, and his hands were 

the hands of some amazing 

conductor playing all the 

symphonies of blazing and 

burning to bring down the 

EXAMS
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tatters and charcoal ruins of 

history. With his symbolic helmet 

numbered 451 on his stolid head, 

and his eyes all orange flame 

with the thought of what came 

next, he flicked the igniter and 

the house jumped up in a gorging 

fire that burned the evening sky 

red and yellow and black.”

Straight away the author, Ray 

Bradbury, has jumped into 

describing a pivotal situation of 

burning down a house with illegal 

books inside it. Bradbury doesn’t 

talk about what the characters 

look like or what the setting looks 

like. Instead, he describes how the 

character takes joy in burning down 

the house and what is happening to 

the house.  

Be imaginative with the rest of the 

story and bring it back round to 

end the narrative where it began. 

That’s the kind of creative writing 

that gets you loads of marks. 

Remember, the beginning of your 

narrative is where you reel the 

examiner in so plan it properly and 

be as creative as possible. 

Avoid Mundane 

Descriptions 

Narratives must be descriptive 

to gain marks, but also creative. 

When you’re writing about what 

a character looks like, don’t write 

it like it’s a police report. Saying 

that “Johnny had blue eyes, dark 

hair and a tall frame” is telling 

the examiner that you don’t care 

about what you are writing – it’s 

boring and unimaginative. Instead, 

concentrate on the characters 

appearance and qualities that 

makes them significant to the 

narrative. Use different techniques 

like metaphors and similes so it 

comes across as being creatively 

written and stands out. 

Read this extract from chapter 

one of The God of Small Things:

“Once the quietness arrived, 

it stayed and spread in Estha. 

It reached out of his head and 

enfolded him in its swampy arms. 

It rocked him to the rhythm of an 

ancient, foetal heartbeat. It sent 

its stealthy, suckered tentacles 

inching along the insides of his 

skull, hoovering the knolls and 

dells of his memory, dislodging 

old sentences, whisking them 

off the tip of his tongue.”

It would be easy for the author, 

Arundhati Roy, to just describe 

Estha as being very sad and 

isolated rather than use a 

metaphor. But that would be 

boring and unimaginative. Roy 

conveys Estha’s silence as being 

a living parasite that stops him 

from talking and makes him feel 

depressed. Techniques like this 

are what get you big marks in 

exams so remember that when 

you describe a character or 

setting, use different styles of 

writing and be imaginative.

Avoid Clichés

Reading overused phrases 

in English papers is mind-

numbingly dull. Clichés are 

obviously the easiest way to 

think of different things to write 

in your narrative but just don’t 

do it. Phrases such as “strong 

as an ox” or “slept like the dead” 

are so overused and likely the 
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examiner will have already read the 

same cliché phrases in a hundred 

papers before yours. 

Something else that people always 

seem to do when writing narratives 

is use loads of stereotypes. It’s 

frustrating reading about women 

that are written as damsel in 

distresses, or the anarchist with 

a cause, or even the girl next 

door that ends up with the star 

football player. The point to making 

your own narrative is to come up 

with something that is original. It 

doesn’t even have to be a happy 

ending; the main character doesn’t 

have to save they day as they could 

end up dying. Look at George RR 

Martin’s series A Song of Ice and 

Fire, loads of main characters die in 

those books because Martin turns 

the stereotype on its head. 

Let the Reader Envision

It’s easy to write something 

yourself because you have a vision 

in mind of what is happening. But 

unless you use great description, 

the reader cannot imagine what is 

going on. Using words like ‘perfect, 

awful, alright’ are descriptive words 

but your idea of perfect and the 

readers idea of perfect may be very 

different. By using those words, 

you would be assuming that the 

reader knows what you mean when 

in fact, they don’t. Remember to 

be specific when you’re describing 

something. If you’re just explaining 

something through how a character 

reacts to it, then the reader can 

not picture in their mind what the 

character is reacting to and you 

want the examiner to understand 

what you mean. 

Don’t use lots of dialogue

Long dialogue does not help the 

plot of your narrative. You may 

want to have a sense of realism in 

your book, but reality must be put 

aside so it doesn’t become dull. 

Reading long pieces of dialogue 

with no description going towards 

the setting or the characters 

themselves will make the examiner 

bored and you could lose marks 

for that. However, that’s not to say 

that you can’t have dialogue in your 

narrative, just keep it to a minimum. 

JOB MARKETEXAMS
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daytime, causing sleepiness and 
fatigue. Lack of sleep can lead to 
headaches, anxiety and depression.

GETTING A GOOD NIGHT’S SLEEP

It is essential and vital for 
maintaining good mental and 
physical health. Unfortunately, many 
of us struggle to fall asleep, have 
bad dreams, can’t wake up in the 
morning and then feel constantly 
tired! Sleep is your body’s time to 
recover from the day’s activities, 
recharge and get ready.  

Sleep and health are strongly 
related - poor sleep can increase 
the risk of having poor health, and 
poor health can make it harder to 
sleep. Whilst sleeping, important 
physical and mental processes are 
carried out.

Everyone’s experienced the fatigue, 
short temper and lack of focus that 
often follow a poor night’s sleep. 
Insufficient sleep has consequences 
for how we function in the 

STICK TO A REGULAR 
SLEEP SCHEDULE:
To improve your sleep and make 
sure you are getting the right 
amount, it’s best to develop a 
consistent wake up time, even on 
weekends.

AVOID NAPPING 
THROUGHOUT THE DAY:
If you have trouble sleeping, avoid 
naps, especially in the afternoon. 
Power napping may hep you get 
through the day, but then you will 

struggle to fall asleep at night.

DON’T DRINK CAFFEINE 
BEFORE BED:
Caffeine acts as a central nervous 
system stimulant. When it reaches 
your brain, the most noticeable 
effect is alertness. You’ll feel more 
awake and less tired as it enhances 
focus and performance, therefore 
it’s best to avoid this before bed.

EXERCISE REGULARLY:
Exercise enhances sleep by burning 
off tension that accumulates during 
the day and improves the quality of 
sleep, especially when done on a 
regular basis. 

TECH-FREE BEDTIME:
Our phones, tablets, computers 
and other electronic gadgets  have 
become such a huge part of our 

Sleep: We all do it, but many of us don’t do it well. A good night’s sleep is just as important as 
regular exercise and a healthy diet.

TIPS ON HOW TO 
GET A GOOD NIGHT’S 

WELL BEING
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daily lives that it’s often hard to put 
them down - even at bedtime. The 
bedroom should be somewhere 
that we associate with sleep. Where 
possible, you should try to remove 
distractions from your bedroom as it 
will help you to relax.

LIGHT, SOUND AND 
TEMPERATURE:
Too much light and background 
noise can prevent you from falling 
asleep or staying asleep. For light 
and noise sources that you can’t 
control, eye masks or ear plugs are 
wonderful investments. If your room 
is cool, rather than warm, it will be 
much easier to shut your eyes for 
the night.

6-13 years

14-17 years 

18+ years

9-11 hours
 
8-10 hours
 

7-9 hours

SLEEP GUIDE

SLEEP MAKES YOU MORE 
ALERT: 
A good night’s sleep makes you 
feel alert and energized the next 
day. Being engaged and active not 
only feels great but increases your 
chances for another good night’s 
sleep. When you wake up feeling 

BENEFITS OF A GOOD 
NIGHT’S SLEEP

refreshed, use that energy to get out 
into the daylight, do active things, 
and be engaged with your world. 
You’ll sleep better the next night 
and increase your daily energy level.

IMPROVES MEMORY:
During sleep, your brain forms 
connections that help you process 
and remember new information. A 
lack of sleep can negatively impact 
both short- and long-term memory.

REDUCES THE RISK OF 
DEPRESSION:
Sleep impacts many of the 
chemicals in your body, including 
serotonin. People with serotonin 
deficiencies are more likely to 
suffer from depression. Getting the 
right amount of sleep helps reduce 
depression.

HELPS REDUCE STRESS:
If your body doesn’t get enough 
sleep, it can react by producing a 
high level of stress hormones. Deep 
and regular sleep can help prevent 
this.

While sleep requirements vary 
slightly from person to person, 

most healthy adults need between 
7 to 9 hours of sleep per night to 
function at their best. Children and 
teens need even more. And despite 
the notion that our sleep needs 
decrease with age, most older 
people still need at least 7 hours of 
sleep. Since older adults often have 
trouble sleeping this long at night, 
daytime naps can help fill in the 
gap.

The best way to figure out if you’re 
meeting your sleep needs is to 
evaluate how you feel as you go 
about your day. Check out our 
handy sleep guide below:
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you feel that you must do whatever 
others are doing to feel good about 
yourself.

Why do people give in to 
peer pressure?

Some individuals give in to peer 
pressure because they want to fit 
in and feel included. Some people 
worry they might get laughed at or 
made fun off if they don’t go along 
with what their peers are doing. 
Others go along because they are 
curious to try something new that 
others are doing. The idea that 
“everyone’s doing it” can influence 
some people to leave their better 
judgment, or their common sense, 
behind.

If you feel pressured by people to 
do things you’re uncomfortable 
doing, there are ways to respond.

Peer pressure is feeling like you 
must do something just because 
your friends or others are doing it. 
But it’s okay to say no and make 
your own choices. Peers are people 
who you socialize with and include 
people you are friends with, go 
to school with or work with.  Your 
friends and peers influence your day 
to day decisions, and you might not 
even realise it. Sometimes this can 
be a good thing.  Other times, they 
might pressure you to do things you 
don’t want to do.
Peer pressure isn’t always a bad 
thing, such as when your friends 
stop you from doing something 
dumb that you’ll later regret. But 
often peer pressure can be linked to 
negative stuff. 

Don’t allow people to make you feel 
bad about yourself. Peer pressure 
thrives on making you feel bad 
about yourself, therefore making 

DEALING WITH PEER PRESSURE
It can be really tempting to do everything you can to fit in with others. Wanting to feel part of 

something can put pressure on you to act in certain ways.

Walk away from peer pressure

It is tough to be the only one who 
says “no” to peer pressure, but you 
can do it. Paying attention to your 
own feelings and beliefs about what 
is right and wrong can help you 
decide the right thing to do. Inner 
strength and self-confidence can 
help you stand firm, walk away, and 
resist doing something when you 
know better.

It can really help to have at least 
one other peer, or friend, who is 
willing to say “no” too. This takes 
a lot of the power out of peer 
pressure and makes it much easier 
to resist. It’s great to have friends 
with values like yours who will back 
you up when you don’t want to do 
something.

WELL BEING
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Ways to say no

It can be hard to say “no” to your 
peers, especially when they’re all 
joining in on an activity. Sometimes 
it can feel like you must do what 
they tell you to be accepted. It can 
make you feel scared and alone. It’s 
not okay for your friends to pressure 
you like this and it’s not your fault. 
Try these tips to help you say “no” 
in uncomfortable situations:

• Say "no" like you mean it
The most basic way to respond to 
peer pressure is to just say "no" 
Standing up to peer pressure will 
save you the trouble of getting 
pressured again in the future 
because it sends a clear message 

that you’re not interested.

• Say it with confidence
Be assertive. Practice saying "no" 
so it’s easier when someone asks. 
Avoid situations which feel unsafe 

or uncomfortable.

• Suggest something else to do
If you are uncomfortable with what 
your peers are doing, suggest 
something else you could do 
instead.

How to deal with peer pressure

• Make your own decisions

Do things that make you happy and 

make those decisions on your own. 

While some people might ask you 

to do something that pushes you 

out of your comfort zone in a good 

way, be mindful of any negative 

consequences that could occur.

If you’re going to decide about 

something, ask yourself, "Is 

this good for me? Is this adding 

something positive to my life? Am 

I certain how I feel about it?" Don’t 

make decisions based on what 

other people think is good for you or 

what they want you to do.

• Plan a response

Whether you haven’t experienced 

peer pressure yet or you want to 

respond better for next time, think 

of a response you can use if you’re 

ever asked something you don’t 

want to do. Having a response 

ready will mean you won’t feel under 

pressure if you’re asked and you’ll 

already know what to say.

• Select positive friends

When dealing with peer pressure, 

start by choosing friends who won’t 

pressure you to do things. Your 

friends should accept you for who 

you are without wanting to change 

you. If your friends don’t make bad 

decisions, then you’re less likely to 

make them too. Choose friends that 

you like, not because they’re ‘cool’ 

or popular. They should like you for 

who you are not trying to change 

you. Try meeting people who share 

common interests with you. 

• Choose a different friend 

group

Think about your good interactions 

versus your bad interactions. If you 

feel like your friends pressure you 

too much, find a new group to hang 

around with.
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Traineeships are an ideal opportunity for young people who are motivated to get a job or an 
apprenticeship but lack the skills and experience employers are looking for. They are designed 
to help young people aged 16 to 24. A traineeship unlocks the great potential of individuals and 
prepares them for their future careers by helping them to become ‘work ready’.

The length of a traineeship lasts from 12 weeks to 6 months. The duration of the course will depend on 

the level of training required to upskill the trainee. Traineeships include:

Benefits of a Traineeship:

• A traineeship will put you in a better position to compete for an Apprenticeship or gain employment.

• Traineeships give you the opportunity to build your CV and get vital experience with local and national 

employers.

• Improving your English and Maths skills will boost your chances of getting a job, as well as improving your 

long-term prospects and earning potential over your lifetime.

• Employers are at the centre of traineeships to ensure they give you the skills you need to secure a job and 

succeed in employment.

• Having a qualification and experience within an industry makes you an appealing candidate for future 

positions you may apply for following your traineeship.

• When in a traineeship programme, you have the same rights as all other employees in the workplace.

• Above all you will have gained valuable experience and skills needed within the working environment giving 

you increased confidence in your ability.

GETTING EXPERIENCE

WHY DO A TRAINEESHIP?

• Work preparation training provided by the training 

organisation

• English and Maths support if required (provided by 

the training organisation)

• A high-quality work experience placement with an 

employer.

In addition to these basic elements, the employer and the training 

provider can add flexible additional content to meet the needs of the 

business. At the end of the traineeship, each young person will be 

guaranteed a job interview if a role becomes available.
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WHAT TO EXPECT 
FROM A TRAINEESHIP:

High quality work 
placements
You will learn what’s expected 

of you in the workplace and 

develop links with employers. The 

work placement element to your 

traineeship will help to broaden 

your CV  when applying for future 

positions.

Flexible training
One unique aspect to the 

traineeship option is that it allows 

for flexibility: your employers and 

mentors will tailor the training to 

your requirements, so you can get 

the most out of the time you spend 

doing your traineeship. You will 

be trained in other relevant areas 

to help you get work-ready, such 

as job search and interview skills, 

time-keeping and team working.

What happens after a 
traineeship?
The aim of a traineeship is to help 

a young person move into an 

apprenticeship or employment, 

so ideally the individual will 

become employed or become an 

apprentice after completing their 

traineeship.

Entry Requirements for 
traineeships

To be eligible for involvement in 

a traineeship programme, you’ll 

need to meet a few essential 

requirements:

• you must be eligible to work 

in the UK

• you need to be unemployed 

and have little or no work 

experience

• applicants must be aged 

between 16-24

• have no qualifications above 

GCSE level (or equivalent)

 

If you’re unsure whether you are 

suitable for a traineeship, contact 

your local college or training 

provider to see if you meet the 

requirements.

How businesses can benefit 
from traineeships
 

• A trainee can provide extra 

support to your existing 

teams during busy periods

• All traineeships costs are 

met by Government funding

• Traineeships will allow you 

to shape the skills and 

experience of young people 

from your local community, 

helping your business to 

develop a loyal and talented 

workforce, whilst supporting 

the community

• Working with trainees 

will give established staff 

members the chance to 

develop their skills in 

mentoring and coaching 

young people.

By demonstrating your abilities 

in a traineeship, you are showing 

employers you have what it 

takes to succeed in a job or 

apprenticeship.
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PREPARING FOR
A PRESENTATION
Preparation is key for success.

The more prepared you are, the better chance of success.

Doing presentations at school or university is a great way to practice and gain confidence 
before doing one in an interview for a job or graduate scheme.

During your time at school and university, you will be asked to give a presentation. Whatever 
the topic, you will be presenting to your tutor and fellow students. Some people may not find 
that too daunting, but others will be understandably anxious - getting up and making your case 
in front of an audience isn’t easy, especially when you’re not used to it.  

However you feel, it’s a good idea to improve your skills and become comfortable with the 
format, as many graduate employers use presentations as part of the recruitment process.

To help ensure that your presentation stands out, follow our tips on preparing for presentations.

Prepare Carefully
Give yourself plenty of time to prepare thoroughly, as a 

last-minute rush will leave you flustered when it comes 

to delivering your presentation. Gather the information 

you need and set it out in a logical order, with a clear 

introduction and conclusion. Don’t rely on your notes 

on the day of the presentation as reading from prepared 

text sounds unnatural.

Practice
You should run through your presentation in full more 

than once, ideally in front of an audience. Visit the room 

in advance if you can, and ask a friend to sit at the back, 

checking the speed and clarity of your speech. Make 

sure the visuals of your presentation are visible.

Use Visuals Wisely
Visuals should complement your oral presentation. Your 

slides should offer a summary of points or an illustration 

supporting the concept that you’re discussing. Make 

sure you use a clear and suitable sized font. Include 

short phrases and sentences so you don’t overcrowd 

your slides.

If you intend to provide hand-outs for your audience, 

distribute them at the beginning or end of your 

presentation. Doing it halfway through can be 

distracting and disrupt your flow.

Consider Your Audience
To pitch your presentation well, it’s important to know 

your audience. Your presentation shouldn’t include 

content covered in lectures and readings. Spending the 

first half of your presentation telling an audience what 

they already know is impractical. Even if you go straight 

into detail, they could become confused, therefore it’s 

key to get the balance right and show you have thought 

about the audience.

JOB MARKET



21JUNE |  STUDENT EDITION

Be Positive
Develop a positive attitude leading up to the days of the 

presentation. This may seem obvious and easier said 

than done if you’re shy but pull it off and it will make a 

huge difference to how you perform. Acknowledge your 

nervousness but don’t give in to negative thinking.

Focus
During your preparation concentrate on what you need 

to do to succeed.

Pace Yourself
Preparation isn’t all about seeing how fast you can get 

it all done. It’s more important to focus on doing it right. 

Prepare for success by pacing yourself. This involves 

going over one area many times to get it right.

Understand The Objective
When preparing for presentations, there are objectives 

that must be met. Make sure you understand what you 

are preparing for. Ask yourself questions, for example, 

“Do I know what it is I’m trying to accomplish?”.

Plan For Success
Part of the preparation process is planning for 

success. This is about getting yourself into a state of 

belief. Belief in yourself that you can accomplish the 

task before you.

Don’t Rely on Technology
We’ve all witnessed the pain of a presenter struggling 

with a faulty USB stick or failing to get a projector to 

work. However, with a little bit of planning, you can 

minimise the risk of technology tripping you up. If 

possible, test your presentation beforehand with the 

same equipment that you’ll be using. Or try to arrive 

early on the day and have a run through.  

You should have back-ups of your documents and 

print out a few copies of the slides to share if things 

don’t go according to plan.  However, don’t rely too 

much on your slides as you should be prepared to 

present without them if necessary, using your notes or 

index cards as memory aids. 
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MANAGING 
DEADLINES

A deadline is the final time a task must be completed by. It’s crucial to create deadlines for 

yourself to help you achieve your goals. Whether you want to complete a project at school, 

university or work – or achieve a personal goal – it’s important to set realistic deadlines for 

yourself. Failing to meet deadlines results in serious consequences.

It’s easy to delay or forget a task. When creating a deadline 
for yourself, it forces you to think through the steps you 
need to achieve it. Each step will require a certain amount 
of time so once you have completed the first step, you will 
have an estimate of how long it will take to complete the 
rest of them. Visualizing all the steps involved (and finishing 
it) can help motivate you to start tackling each small step. 

Deadlines encourage you to think about what it will take to 

accomplish your goal and set expectations.

Make sure it’s realistic
Agreeing to an unreasonable deadline can make you feel 
overwhelmed. If you are aware that a certain task is not 
achievable by the date it has been assigned to you-  then 
don’t agree to it. Approve deadlines that are doable.

Understand what the deadline requires
Before agreeing and committing to a deadline, make 
sure you understand the requirements.  One of the 
important things you must know is the date and time of 
the deadline.

Break the task down so it is manageable
Breaking up tasks into a series of smaller tasks makes 
them easier to complete and prevents you from waiting 
until the last minute to finish your work.

Work longer hours if necessary
If you are committed to meeting a deadline, you may 
have to work extra hours. This will involve having to 
perform better, but as long as you meet the deadline 
it’s worth it.

Make a commitment
If you agree to meet a deadline, then you should be 
committed to doing so. If you have a poor attitude towards 
delivering your tasks when expected, it affects your 
productivity. 

Make notes
When you’re assigned a task that needs to be completed 
before the date and time provided, make sure to take some 
notes. Make use of your notes by writing an effective task 
list that will help you become more efficient.

Divide your time
Allocate a period each day that is just for working on your 
task and working towards the deadline. During this period, 
you should focus your attention on the task and meeting 
the deadline on time.

WHY DEADLINES MATTER

HOW TO MEET DEADLINES

JOB MARKET
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One important factor to be successful in meeting a deadline is managing yourself. 
Here are 4 tips on how to manage yourself when meeting a deadline:

• Adjust your mindset
Adopt a positive mindset and attitude towards deadlines as they help you achieve goals.

• Be assertive
Give yourself space to evaluate a deadline before agreeing to it.

• Use your time productively
Avoid trying to multitask as it isn’t efficient. Keep track of your time to help you work more 
effectively, especially when becoming close to deadlines.

• Ask for help
There is nothing wrong with asking for help. If you need help, ask somebody for assistance.

• Make meeting deadlines a habit
Start by working towards smaller deadlines in your daily work and use this practice when 
bigger deadlines arise.

You can help others meet deadlines by encouraging them to develop their self confidence 
and support them in handling the pressure of deadlines.

MANAGING YOURSELF

HELPING OTHERS MEET DEADLINES

Evaluate what’s required

Make sure you understand the requirements of 
the tasks and deadline.

Have the right resources

Make sure you have the correct resources to 
complete your tasks.  Will you have the people, 
technical support, equipment, training, or 
materials ready and available in time?

WHEN MANAGING DEADLINES CONSIDER THE FOLLOWING:
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You need 
experience to get a 

job, and a job to get 
experience. 

Applying for a job 
with no experience 
may feel like you’re 

fighting a losing 
battle, but don’t 

give up.

HOW TO GET A JOB WHEN YOU 
HAVE NO EXPERIENCE

It can feel disheartening but 
remember that you’re not 
alone. Finding a job with 
little or no experience isn’t 
impossible - you just need 
determination to uncover the 
right opportunities.

There are plenty of ways 
to give your CV a boost, 
gain the skills that potential 
employers are after and get 
your foot in the door.

BUILD YOUR NETWORK

TARGET REALISTIC 
ROLES

There’s nothing wrong with aiming 
high but if you have no previous 
experience, starting your job search 
by applying for senior roles is 
pointless. Be realistic and instead 
target entry-level jobs and be 
prepared to start at the bottom and 
work your way up.

When you’re starting out with no 
experience, who you know can be 
just as important as what you know. 
A recommendation from a personal 
contact can go a long way, but how 
do you build up a network if you’re 

struggling to enter the world of work?
If you’re at university, utilise the 
contacts available to you before you 
graduate. Make the most of career 
fairs, recruitment networking events  
and employer talks or lectures. Visit 
your university careers service to 
see if they can put you in touch with 
employers in your area of interest.
Keep in touch with lecturers and 
people you meet on work experience 
placements or internships and fellow 
volunteers - you never know when 
these contacts might come in useful.

Social media is also an effective 
way of building and maintaining 
your professional network. Being 
present on sites such as LinkedIn 
and following and connecting with 
companies and individuals in your 
chosen field can yield impressive 
results.

JOB MARKET
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INTERNSHIPS AND 
APPRENTICESHIPS

START VOLUNTEERING

If you’re struggling to secure a 
long-term or permanent position, 
internships and apprenticeships are 
great ways to gain that much needed 
experience. They make it possible to 
earn a wage while acquiring first-hand 
knowledge of a job or organisation, 
and are useful for building a network 
of contacts and can sometimes lead 
to permanent employment.

An internship looks impressive on 
your CV and can make you stand 
out from the crowd. Some larger 
companies may offer a formal 
internship programme, so check 
the websites of organisations you’re 
interested in to see what’s available. 
Internships can last from a couple 
of weeks to a year, and they’re very 
popular. Expect to face a competitive 
application process, especially at 
larger companies.

On an apprenticeship you’ll be 
employed to do a real job while 
studying for a formal qualification. 
You’ll sign a contract with your 

employer, who then trains you in a 
specific profession. Apprenticeships 
are a long-term agreement and 
can take from one to four years to 
complete. Most apprentices are 
guaranteed a job on completion of 
their programme.

Volunteering positions are more 
easily secured than an internship 
and they’re guaranteed to boost your 
employability, especially if you have 
no relevant experience. Although 
unpaid, you’ll profit from the skills and 
contacts you gain.

Volunteering experience shows 
commitment, initiative and a strong 
work ethic - after all, you’re working 
for free - which are all valuable, 
appealing traits to prospective 
employers. You’ll also develop a 
range of sought-after, transferable 
skills, such as teamwork, confidence, 
time management, adaptability, 
communication and organisation. 
If possible, try to find a volunteer 
position relevant to your career.

EMPHASISE THE 
SKILLS YOU HAVE

Work experience, internships and 
volunteering are essential for ensuring 
that your CV doesn’t look empty at 
the application stage.

Focus your CV on the skills you 
do have, rather than the ones you 
don’t. Analyse the job description 
and list all the skills and personal 
qualities that make you a good fit 
for the job. Be sure to emphasise 
soft and transferable skills such as 
communication, leadership ability, 
team working and attention to detail.

If you lack direct experience 
in your chosen field,  
demonstrate your passion 
and motivation to learn. 
Highlight examples of 
your dedication and 
commitment to learning, 
gained through volunteering 
work, internships or work 
shadowing.
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TROUSERS

Consider wearing bottoms that are 
comfortable but sharp looking; they need 
to be able to pull through a professional 

yet casual look. For example, a nice pair of 
slacks, dark-coloured conservative skirts, 
and even a dark wash pair of jeans can all 
be appropriate bottoms for a smart casual 
outfit. Most times, your bottoms can act 

as a base from which you create your 
ensemble outfit.

If you decide to wear a skirt, it must be a 
business appropriate length (at least to the 

top of your knees).

BLAZERS

A blazer is a great outfit piece that can add 
a professional tone to your outfit but keep 
it casual when paired with a softer top. If 
you’re considering wearing a blazer, make 

sure it has a fitted cut.

This tailored piece can make your outfit 
look a bit more put together, while your 
other clothing items channel the more 

casual side of your ensemble. A plain black 
or navy-blue blazer can incorporate a more 
professional feel, while a coloured blazer 

can add in a pop of colour.

WHAT IS
SMART CASUAL?
Smart casual is another way to say dressing stylish casual. 
Dressing smart casual essentially means dressing in a casual 
manner that is a bit fancier by creating a neat, fashionable, 
and accessorised outfit. For a smart casual outfit, you must 
balance flairs of professionalism and fashion. 

Dressing smart casual can sometimes be a challenge, so 
we’ve provided you with some tips to keep in mind when 
planning your outfit:
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TOPS

Since smart casual is all about balancing, 
your tops must equalise your outfit. If your 
bottoms are smarter, your top can be more 

casual. If your bottoms are more casual, 
dress up your outfit by sporting a sleeker, 

more professional top.

SHIRTS

Blouses, plain shirts, vests, and sleeveless 
shirts are all acceptable. V-neck sweaters 
work best if wearing a collar. Turtlenecks 
can be worn in combination with a blazer 
for a sleek look and a little bit of novelty. 
You can opt for shirts that have collars, 
such as long-sleeve button down shirts. 
Pair shirts with an appropriate belt. For 

smart casual a tie is optional.

DRESSES

When wearing a dress for a smart casual 
outfit, choose to keep it simple. Wearing a 
dress is a safe choice if you are trying to 
dress smart casual. A dress immediately 

elevates the “dressiness” of your outfit, but 
the print or material of the dress can add 
a casual element. No matter what kind of 
dress you choose to wear, the hem of the 
dress should reach the top of your knees. 

SHOES

For a smart casual outfit, consider finishing 
your ensemble with a comfortable pair of 
shoes. Select formal leather shoes and 

stick to black, brown or grey shoes. Flats 
can also be an option if you want to go for 

a more casual look. 

LIST OF DON’TS

Avoid the following items as they don’t fall 
into the category of smart casual: 

• sneakers • sandals • flip-flops • open-toed 
shoes • sport shirts • sweatshirts • sport 
team jackets • athletic socks • shorts • 
capris • tight or revealing pants • jeans
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VOLUNTARY WORK EXPERIENCE

Some students and 
graduates want to make 
a positive contribution to 
society, while others want 
to gain the skills needed to 
pursue certain careers.

One thing for sure is giving your time 
to a worthy cause goes a long way 
to impressing potential employers. 
Volunteering can demonstrate 
your commitment to a sector, your 
proactive and independent nature 
and your ability to communicate 
effectively and work as part of a 

team.

VOLUNTEERING GIVES YOU 
THE OPPORTUNITY TO:
• Boost your CV with experience

• Build confidence

• Explore different areas of work

• Expand your network of contacts

• Gain valuable transferable skills, 

such as communication, teamwork, 

time management, organisation and 

decision making

HOW TO APPLY:
Many voluntary opportunities are 

advertised and have set procedures 

that you need to follow.

This may include completing an 

application form or submitting your 

CV and cover letter, followed by an 

interview.

If you have an organisation and 

volunteer role in mind you could send 

a speculative application. You’ll need 

to explain why you want to volunteer 

with them, state any previous 

experience and outline what you 

could offer their organisation. Make 

sure you find a contact name and 

address your letter or email directly to 

them. 

NEXT STEPS
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CONNECTS YOU TO 
OTHERS:
One of the more well-known benefits 

of volunteering is the impact on the 

community. Volunteering allows you 

to connect to your community and 

make it a better place. Even helping 

with the smallest tasks can make a 

real difference to the lives of people, 

animals, and organisations in need. 

Dedicating your time as a volunteer 

helps you make new friends, expand 

your network, and boost your social 

skills.

INCREASES SELF-
CONFIDENCE:
You are doing good for others and the 

community, which provides a natural 

sense of accomplishment. Your role 

as a volunteer can also give you a 

sense of pride and identity. And the 

better you feel about yourself, the 

more likely you are to have a positive 

view of your life and future goals.

BENEFITS OF 
VOLUNTARY WORK 
EXPERIENCE

BRINGS FUN AND 
FULFILMENT TO YOUR LIFE:
Volunteering is a fun and easy way 

to explore your interests and passion 

and provides you with renewed 

creativity, motivation, and vision that 

can carry over into your personal and 

professional life.

MAKE SURE YOUR 
VOLUNTEER POSITION 
IS A GOOD FIT

HOW TO FIND THE RIGHT 
VOLUNTARY WORK 
EXPERIENCE 
OPPORTUNITY:
There are numerous voluntary work 

experience opportunities available. 

The key is to find a position that 

you would enjoy and can do. It’s 

also important to make sure that 

your commitment matches the 

organisation’s needs. Ask yourself the 

following questions:

• Would you like to work with adults, 

children, animals, or something else?

• Do you prefer to work alone or as 

part of a team?

• How much time are you willing to 

commit?

• What skills can you bring to a 

volunteer job?

You’re donating your valuable time, 

so it’s important that you enjoy and 

benefit from your work experience.

MAKE SURE YOU KNOW 
WHAT’S EXPECTED:
You should be comfortable with the 

organisation and understand the 

time commitment. Consider starting 

small so that you don’t over commit 

yourself at first. Give yourself some 

flexibility to change your focus if 

needed.

ASK QUESTIONS:
You want to make sure that the 

experience is right for your skills, 

your goals, and the time you want 

to spend. Don’t force yourself into 

a bad fit or feel obliged to stick with 

a volunteering role you dislike. Talk 

to the organisation about changing 

your focus or look for a different 

organisation that’s a better fit.
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Deciding what to do after you finish your A-levels is a big decision. You might be asking 

yourself, ‘do I enter the world of work with an apprenticeship, or should I go to university?’ 

Find out which is the best route for you.

The degree versus apprenticeship debate is long-running and choosing your next educational 

move requires careful consideration. Higher education continues to be a popular option despite 

the rise in tuition fees.

However, attitudes to apprenticeships have also evolved and they are now recognised as an 

equal alternative to university. Since 2014, 56,200 workers have enrolled on higher and degree 

apprenticeships, studying a range of qualifications from foundation degree level to full Masters.

The main benefits of each option can be summarised as follows:

NEXT STEPS

Going to university

You’ll be able to pick from thousands of courses, a 

degree will leave your career more open-ended in terms 

of future opportunities and you’ll acquire a whole range 

of soft skills, transferable to any job role.

Doing an Apprenticeship

You’ll be gaining valuable on-the-job experience and 

earning money as you study. You’ll also be exempt from 

paying tuition fees.

SHOULD I GO TO UNIVERSITY
OR DO AN APPRENTICESHIP
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What subjects are on offer?
If you choose to study at university, 

you’ll be able to pick from 

thousands of courses. This variety 

can be useful if you’re unsure of 

what to do after graduation as you 

can opt for a broader subject and 

keep your options open.

You might also be surprised at 

the scope of apprenticeships 

on offer. They are no longer 

dominated by the manual trades 

and the engineering sector, and 

instead span a range of industries 

including accountancy, IT, law, 

media, publishing and journalism. 

Soon you’ll have even more choice, 

as the government has pledged 

to create a further three million 

apprenticeships by 2020.

What will I learn?
Although vocational degrees are 

on the rise, university study is 

primarily focused on education and 

research. Following a theory-based 

approach you’ll learn about your 

subject through lectures, seminars 

and workshops, and graduate with 

a Bachelors degree. You’ll then 

head out into the world of work to 

test your knowledge and put into 

practice what you’ve learned.

Apprenticeships appeal to those 

looking for alternatives to university 

as they take a more practical 

approach to learning. You’ll focus 

on training for a specific career and 

learn your trade by doing the job.

You’ll gain hands-on experience 

and can apply your skills 

immediately. On completion you 

could hold an NVQ, HNC or HND, 

while higher apprenticeships can 

lead to a foundation degree and 

degree apprenticeships can result 

in a full honours degree.

 How much will it cost?
Apprenticeships undoubtedly win 

this round. If you’re under 25 the 

government and your employer 

fund your training, so you don’t 

have to pay a penny.

On the other hand studying for a 

degree will cost you £9,000 per 

year in tuition fees, plus additional 

living expenses. It’s estimated 

that an undergraduate could leave 

university with up to £50,000 

worth of debt. However you won’t 

start repayments until you earn a 

minimum of £21,000 a year.

What will I earn?
If you opt for university, you’ll 

have to wait until after graduation 

to start earning a full-time wage. 

As an apprentice you’ll earn while 

you learn and receive the national 

minimum wage for apprentices.

What do employers think?
Both methods of study are highly 

regarded by employers. University 

is respected for the depth of 

knowledge and transferable skills 

it provides, while apprenticeships 

are valued for their practical nature 

and real-life work experience 

opportunities.

More organisations than ever 

before are offering apprenticeship 

schemes as employers come to 

view this method of training as an 

alternative  to a university degree.

If you have ambitions to work 

for a particular company it might 

be helpful to find out what they 

look for in a candidate, which do 

they value most, qualifications or 

experience? This could help when 

making your decision.

It’s a tough choice to make and 

one option isn’t necessarily better 

than the other. Look at your 

current situation - consider what 

qualifications you already hold, 

what you’d like to study, your 

finances and what you’d like to do 

in the future. Do some research and 

choose the best option for you.
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LIFE AFTER UNIVERSITY

TAKE THE INITIATIVE

If the degree you are 
studying for is very broad 
with lots of routes your 
career could go down, then 
you need to start thinking 
about what it is you want 
to head into. University is 
only there so you can get 
a degree; after that, you 
are on your own and must 
decide where your career 
is going to turn. 

If you haven’t decided 
already, you need to start 
researching where your 
degree can take you. Look 
online and read up on 
different career paths that 
may interest you, network 
with industry professionals 
or even talk to your 
university careers advisor. 

Most people that come out 
of university are littered 
with debt and student 
loans.  Once graduates 
do get a job, it’s hard 
to resist splurging their 
money. It’s okay to spend 
money on treats every now 
and then but you must 
remember that if you are 
living independently, you 
will have rent, bills and any 
other essential payments 
that need to come first.

It might be wise to seek 
financial advice from older 
family or friends. There are 
also many support guides 
and articles online that 
can give you advice about 
managing money as well. 

Networking is something 
you should have started 
throughout university. 
It is crucial that you 
meet people within the 
industry and start building 
relationships. If you don’t 
know the right person, 
then you are going to have 
to work harder compared 
to somebody that already 
has contacts.

Start by setting up 
a LinkedIn account 
and add any previous 
work experience and 
qualifications. Once 
your profile is looking 
professional, start 
connecting with others 
and build up trust and 
relationships. 

NETWORK

It’s safe to say that university 
is very education oriented. 
Most students who finish 
their last year feel like they 
have been thrown into 
the deep end without any 
guidance once university is 
all over.

If you’re lucky, you may get a tutor 
that will give you advice on how to 
navigate the working world. However, 
most people are taught about the 
degree they are studying for and the 
degree only.

Any university can claim to give the 
best education in the entire world but 
that will always be purely academic. 

Real world knowledge won’t come 
from any educational establishment; 
that is something that you will have to 
figure out for yourself. 

That’s why we have written six tips on 
what you will need to prepare yourself 
for once your time at university is 
over.

MONEY MANAGEMENT

NEXT STEPS
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Studies show that 93% of 
students in the UK want to 
go into a job where “they 
can make a difference to 
the world”. Whilst that’s 
a nice ideology to have, 
sometimes your workplace 
won’t share that opinion.

You may be lucky and 
be offered a job with an 
excellent starting salary 
but most of the time, that 
is not the case. Work for 
graduates without any on 
the job experience will be 
poorly paid for the first few 
years. As you gain new 
skills and experience, you 
and your salary will move 
up the career ladder.

It’s all well and good being 
able to define what relative 
atomic mass is in detail, 
but can you explain it to a 
room of people that have 
no idea what it is without 
making them feel stupid? 
Many students will come 
out of university with 
heaps of knowledge but 
no soft skills.

It doesn’t matter if you 
got the best grade out 
of your entire year; if 
you can’t communicate 
properly then chances of 
you finding a job are slim. 
If you know that your soft 
skills are not up to par 
with the working world, 
then it is time to put more 
effort into improving them.

BE REALISTIC DEVELOP SOFT SKILLS

University always teaches 
you to try and achieve 
your very best, but what 
it doesn’t do is teach 
you what to do when 
you fail. Everyone fails at 
something in life, whether 
it be a driving test, a bad 
presentation, or even 
burning a pot of pasta.

That’s why when you face 
failure, you must own up 
to it and strive to do better 
next time. There is no 
point in getting angry and 
then frustrated and finally, 
giving up. When you fail at 
something, you need to re-
evaluate what it was that 
went wrong and how you 
can fix that for the next 
time.

MANAGING FAILURE
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1
2
3

UNIVERSITY TIMELINE
What Happens at University

Are you starting university this September? Moving out of your parent’s house into student 
accommodation? You must have a bundle of questions about what you can expect from your 
time at university so look at our university timeline! 

Moving Day Trepidation 
For those of you that are going to be 
moving into your own place, whether that 
be student dorms or a rented house, it is 
probably going to feel very strange and 
daunting at first. But worry not, give it a 
few weeks and you will get to know your 
roommates whilst making friends in the 
process. 

Freshers Week
For many first-year students, Freshers 
Week is a time for socialising, partying, 
joining clubs and forming new relationships. 
Copious amounts of alcohol and late nights 
can leave you feeling rough but remember 
that it is okay to say ‘no’ if you don’t feel 
like going out or drinking. You should also 
consider your  budget; you don’t want to 
spend all your money in one week. 

Freshers Fair Freebies 
You should head down to your universities 
Freshers Fair when you get the chance and 
look at all the societies they’re offering. Most 
stalls will give away free stuff like stationary, 
posters, food and drinks and you can also 
talk to the people that run the societies too. 
If anything, it is also a place to socialise 
and meet new people that share the same 
interests as you do. 

4
5
6

Learning begins 
Once Freshers Week is over, the start of 
classes and lectures will roll around. Now 
is the time that you will have to get yourself 
in gear and start studying in your own time 
so that you remember everything from what 
your tutors have taught you. If you don’t 
revise, it will affect the outcome of your 
overall grade. 

Assignments 
Throughout the academic year, you will be 
getting assignments from your tutors. Don’t 
take these with a pinch of salt as they are 
serious and most of the time, do go towards 
your final grade at the end of the year. 

Exam Season 
For some lucky people, they will only have 
coursework to complete but for others, 
there will be exams. If you are one of those 
people that has exams, then you must 
study hard in the weeks leading up to 
them. I know there are one million and one 
distractions that will be thrown at you, but 
it is important you pass them if you want to 
be allowed into the second year. 

FIRST YEAR
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Renting Your Own 
Accommodation 
Life in second year will be hard. You will 
most likely want to move out of student 
dorms and into your own place. Landlords 
and estate agents can be tricky to deal with 
if you don’t have a good one so always 
make sure to read the contract thoroughly 
before signing it. They also may claim to 
have your best interests at heart, but some 
are not as truthful as others. If you have any 
problems, go to your universities housing 
department and ask them for advice. 

Bills, Bills, Bills
Now that you won’t be in student dorms, 
the university will no longer take care of 
your bills for you. You will need to learn 
how to find different utility providers and 
find out who is the cheapest. You can do 
this by either researching on the internet 
then ringing the company and negotiate 
a contract, or by going to a company that 
can do that for you. Keep in mind that they 
will take a small percentage of your money 
though. Remember that you will have to 
pay for a TV license if you’re going to watch 
TV and council tax as well. 

More Library, Less Party
The library is going to be like a second 
home come exam time. Unfortunately, your 
second year is going to be a lot harder than 
the first, so you will need to hit the books 
and study hard. You may also find that most 
people do not like to go out as much during 
the second year as it can be expensive and 
tiring. Also, you won’t want to be staying 
out until 4AM when you have a lecture at 
9AM. So, leave the partying for when you 
don’t have any assignments, deadlines or 
exams coming up - for which you will need 
to put all your attention towards. 

The Second Year Slump
Once the first year is over, it can get harder. 
Many students find it difficult to stay on top 
of all the work that’s being handed to them; 
particularly as it’s much harder than the 
work in the first year. It’s easy to become 
less motivated when work gets harder and 
deadlines get shorter but it’s good to keep 
in mind that the grade you get in the second 
year will be going towards your overall 
grade. 

SECOND YEAR

School’s out for Summer
Come May a lot of students will be finishing 
up for the year until they go back in 
September. Depending on what month you 
finish, you will have 2 – 5 months of summer 
to kick back and relax. However, for those 
that would like to get a head start into their 
careers, it’s a good idea to find a summer 
placement. You can do this by approaching 
companies and asking them if they have 
any internships available. This will put you 
ahead of the competition come graduation. 
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No More Nights Out
Obviously, you’re still allowed to have the 
odd night out but you’re going to find that 
the mountain of work you will inevitably 
have is going take up too much of your 
time. Leave the nights out for birthdays and 
celebrations. 

Dissertations 
Depending on the course, not everyone 
will have to do a dissertation. However, 
most people do so you need to keep in 
mind that this will be a huge essay that will 
go towards your overall grade. This is not 
something that can be done in a day so do 
not leave it until the night before. Doing well 
on your dissertation could be the difference 
between getting a 2:1 and a 2:2 so work 
hard on it. 

Final Exams
Doing well in your exams at the end of the 
third year is crucial if you want to get a good 
grade. Months before your exams happen, 
you should have your head buried in books 
and studying hard. Everything else will have 
to take a backseat as these exams should 
be your number one priority. 

Enjoy yourself 
Exams are over, summer has begun, and you 
have time to chill out before you graduate. 
Have a BBQ, socialise with friends, host 
parties, go to festivals or maybe even go on 
a holiday. You should also investigate the 
job market now as well. Remember to have 
fun while you can because as soon as you 
graduate, it will be work, work,  work. 

Graduation 
Once you receive your results, you will 
have the option to go to your graduation 
ceremony. This is optional so if you are not 
one for standing in front of a big audience 
and having your picture taken, then you 
don’t have to go. For those that do go, 
the full graduation robes will have to be 
worn, and yes, that includes the funny hat 
(otherwise known as a mortarboard). 

THIRD YEAR

BUT MOST OF ALL, 
HAVE FUN WHILST 

YOU STILL CAN!
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WHAT ARE

OPEN UNIVERSITIES?
If you want to advance your knowledge and skills but you don’t have the formal academic 
qualifications to apply to a traditional university, why not consider an open university?

An open university is a university with an open-door academic policy, with minimal entry requirements. Open 

universities may employ specific teaching methods, such as open supported learning or distance education. 

Open universities offer more than degrees. If you’re not ready to commit to a degree, you could start with a certificate 

or diploma of higher education. They allow you to gradually build up your studies and opt for a degree later.

The goal of open universities is to offer everyone equal opportunities to develop their abilities, to improve their level 

of education and to retrain for a new career. They are also the ideal way to become eligible for pursuing a typical 

university degree afterwards.

Here are 3 key aspects about open universities:

You can find open universities around the world
The first European university to give students the option of open and online education was the 

Open University UK which was created in 1970.  Since then, countries have gradually embraced 

this trend, realising that students who don’t fulfil all usual admission criteria should also get a 

chance to improve their education.                    

                    

Open universities have very few entry requirements for higher education
The term open university usually refers to a university with an open-door academic policy, i.e. no 

entry requirements. That is why open universities are usually ”open” to all students. The initial 

thought behind open universities was to make higher education accessible for everyone. For 

example, this means that you might be accepted even when you do not have a certificate from 

secondary school.

Open and distance learning universities are not the same thing
Open and distance learning universities both offer online degrees, but they have different degrees 

of openness to candidates.

Open universities tend to accept any student, with no age limits and no prior education 

requirement. In some open universities, students cannot complete a degree, but the credits they 

earn can then be transferred towards an academic degree.

Distance learning universities have entry requirements like those of traditional universities and they 

guarantee that you will earn an academic degree provided you fulfil the course requirements.

NEXT STEPS
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Subject Courses

Here are some of the subject courses open universities offer:

Arts & Humanities

Business & Management

Computing and IT

Design

Education, Childhood and Youth

Engineering

Environment and Development

Health & Social Care

Health & Wellbeing

Languages

Law

Mathematics & Statistics

Medical Sciences

Nursing & Healthcare Practice

Psychology & Counselling

Science

Social Sciences

Fees and Funding

Open University qualifications are made up of a series of modules. Every module has an individual fee – added 

together, they give you the total cost. You’ll pay for each of your modules as you study them, rather than for the 

whole qualification up front. As fees for individual modules can vary, the total cost you pay for your qualification is 

dependent on the modules you choose to study.

Additional Costs

When calculating costs, remember to bear in mind the following:

•  To study at an open university, there will be costs associated with set books and travel to tutorials.

• If you’re interested in professional accreditation, fees may apply.

• If you choose to study a module that involves attending a residential school, the cost of travel to the venue isn’t 

included in the module fee. There may also be additional costs for meals and accommodation whilst you’re at a 

residential school.
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IS STUDYING

RIGHT FOR YOU?

PROS

ABROAD

LEARN A NEW LANGUAGE 

There is no better way to learn a language than 
by going to a country where the language is its 
mother tongue. Being able to speak a different 
language around the locals makes it so much 
easier to learn it. Local people will be able to 
help you pronounce words properly and just 
generally help you practice. It will also look 
great on your CV when presenting it to potential 
employers as these are the types of things that 
make you stand out from the crowd. 

MEET NEW PEOPLE 

Take studying abroad as an opportunity to form 
new friendships either with the other students 
that have travelled with you or the people 
native to the country. Having friends from other 
countries is an amazing thing; it means you get 
to learn about other cultures and backgrounds. 
Meeting new people means you will have more 
memories to look back at once you leave. 

TRAVELLING 

In between studying and any classes you may 
have, you will be able to go out and explore 
the country itself. You will be able to take trips 
to all those famous tourist destinations you 
have always wanted to see and experience 
more of the culture. Travelling around to differ-
ent parts of the country will give you a good 
break from all the studying and help you make 
the most of the trip whilst you are there. 

TAKING IN THE CULTURE 

Learning about new cultures helps to enhance 
your knowledge and broadens your mind. 
Having more knowledge about the world 
around us never hurt anyone so it’s great to 
really immerse yourself into the culture before 
you go back to your own. Try some new food, 
take part in traditions and visit places you have 
never been to before.

Getting to study abroad is a once in a lifetime opportunity for students that are studying at 
university. It’s something that you should take full advantage of if you have the chance to do 
so. However, there are many things to consider before you decide to take the plunge. Read on 
to find out the pros and cons of studying abroad!

1 3
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CONS
LONG DISTANCE

If you’re a bit of a home bird that likes to stick 
with family and friends, then it might be a bit 
difficult for you to come to terms with how far 
away you will be from home. This goes hand in 
hand with the fact that once you return home, 
any friends you made with local people will 
have to be long distance friendships. However, 
there is always Skype, FaceTime or other apps 
that you can use so you can stay in contact with 
any family and long-distance friends you have 
whilst you’re not there. 

EXPENSES 

Depending on the country you go to and how 
expensive it is there, you could be looking 
at having to spend a lot of money. Flights, 
accommodation, tuition and living expenses all 
add up; especially if the country itself is dear as 
well. Not to mention that you will have to take 
spending money with you as well if you want to 
go on day trips or eat out. 

ISOLATION

It can be a very lonely experience if you don’t 
manage to settle in well and make friends or 
meet new people. Some people may be more 
introverted than others and that could make it 
harder when trying to introduce themselves to 
others. It’s important  to socialise, put yourself 
out there and connect with others. 

CULTURE SHOCK

Not every country is the same and it is easier to 
see that when you go for a couple of months to 
study instead of a couple of weeks on holiday. 
It can be very overwhelming trying to speak to 
people that don’t understand you, trying strange 
food and figuring your way around everywhere 
so it can come as quite a shock to the system. 

1 3

2 4
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6. Can you spot all 16 animals?
Some are quite well hidden!

1. The more you take, the more you leave behind. What am I?

2. What has six faces, but does not wear makeup. It also has twenty-one 

eyes, but cannot see?

3. You can run but cannot walk. You have a mouth but cannot talk. You have a 

head but never weep and have a bed but never sleep. What are you?

4. What belongs to you, but other people use it more than you?

5. What is more useful when it is broken?

BRAIN TEASERS,
RIDDLES & ILLUSIONS
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ZOOM IN FOR ANSWERS
1. Footsteps    2. A Dice    3. A River    4. Your Name    5. An Egg

6. Elephant, Donkey, Dog, Cat, Mouse, Fish, Dolphin, Tortoise, Beaver, Snake, Bird Head, Hen, Prawn, Sword Fish, Crocodile, Mosquito

START HERE!

START FROM 
THE CENTER

FINISH!
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