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Applying for a place in Higher Education 

 
Applying for a place on a Higher Education course at a University or College takes a lot of preparation.  There are around 
300 institutions offering over 50,000 courses in the UK, and you must narrow that down to 5 (4 for students applying for 
Medicine, Dentistry, Veterinary Medicine or Veterinary Science). You will only be able to do this by taking time to do the 
research required.  It is worth noting that the percentage of students who do not make it to the end of their first year in 
the UK is as high as 20% at some universities, and the main reason given by students is that they didn’t know what the 
university or course would be like. 
 
This booklet, along with Unifrog and the guidance you are being given, will help to ensure that you make applications for 
appropriate universities and courses and that you have a good chance of receiving offers.  Some of what is included in 
the booklet you will have seen before, other areas are for use during your tutorial programme, still more will guide you 
right up to accepting offers. 
 
Firstly, it is worth reminding yourself of important dates through the process. 
 
 

Calendar for Applications 
 

June of Year 12 - 2018 Begin the decision-making process: 
Advantages and disadvantages of Higher Education; 
is it right for you? 

12 July 2018 Unifrog shortlist completed and emailed to Form 
Tutor 
All students to register with UCAS 
First complete DRAFT of personal statement for 
early applicants 

June/July 2018 UCAS Application Open 

17 September 2018 First complete DRAFT of personal statement for all 
other students 

21 September 2018 Student deadline for CUKAS applications 
(conservatoire). 

21 September 2018 Student deadline for applications to Oxford, 
Cambridge, Medicine, Veterinary Medicine & 
Dentistry 

1 October 2018 at 18:00 School deadline for applications (conservatoire). 

15 October 2018 at 18:00 UCAS deadline for Oxford, Cambridge, Medicine, 
Veterinary Medicine and Dentistry applications as 
above 
 

23 October 2018 Student deadline for all other applications to be 
with tutors 
 

15 January 2019 at 18:00 Deadline for applications to be with UCAS and to be 
considered ‘on time’ 
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UCAS Applications Flow Chart 

 
  Applicant completes form – up 

to 5 choices 
(4 for Medicine, Dentistry, 

Veterinary Medicine or 
Veterinary Science + 1 other) 

  

     
  Trinity adds reference and 

sends to UCAS 
  

     
  UCAS acknowledgement to 

applicant by post/e-mail 
  

     
  UCAS sends copy of form to all 

institutions listed 
  

     
  Each institution makes a 

decision on the application 
  

     
 Institution makes an 

offer via UCAS.  
Offer usually 
conditional on 
examination results 

  Institution rejects via 
UCAS 

     

 Applicant replies via 
UCAS 

   

    All course choices 
declined or rejected 

May accept one 
firm and one 
conditional offer 

 May decline offer(s)   

    Apply to Extra – you may 
make several 
consecutive single Extra 
applications 

 Examination results    
    Institution confirms 

place and applicant is 
admitted to institution 

     
Institution 
confirms place 
and applicant is 
admitted to 
institution 

If results are better 
than required for 
your first-choice 
firm, you may 
consider using 
Adjustment 

 
Institution rejects 

  
Clearing 
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Choosing a Course 

 
There are over 50,000 higher education courses listed in the UCAS website, offered at over 300 institutions.  With so 
many options available choosing a course can be a difficult decision. 

 

These tips may help you to decide: 

1. Think about what you enjoy and do well, both 
at school/college and outside 

2. Write down a list of jobs you’d like to do and 
why 

3. Discuss your options with teachers, career 
advisers, family and friends 

4. Whatever your interests, it’s essential that you 
do lots of research 

 
How do I find out about courses? 
There is no shortage of information to help you decide.   

• An excellent starting point is the UCAS website 
- www.ucas.com.  Use the course search 
facility and look carefully at course ‘Entry 
Profiles’ to ensure you will meet the entry 
requirements. 

• Higher education fairs where you can meet 
representatives from universities 

• University websites 

• University prospectuses and course leaflets 

• Independent university guides such as The 
Times or Guardian Guide, Push Guide – see 
websites listed at the back of this booklet 

• League tables to help you investigate which 
universities are best for particular courses: 
http://education.guardian.co.uk/ and 
www.timesonline.co.uk/education 

• Compare courses and institutions, including 
results of the National Student Satisfaction 
Survey at www.unistats.com 

• Visit universities to get an idea of what courses 
involve.  Most universities hold open days, 
master classes and taster sessions.  There is a 
calendar of open days at www.opendays.com 

• Talk to people who are already studying the 
subject 

• www.yougofurther.co.uk –a social 
networking site for those applying to or 
currently at university 

• websites such as www.push.co.uk  (ruthlessly 
independent – student’s eye view) 

Points to remember when researching courses 

• What are the course options? How does the 

course content vary between universities? 

• How long is the course? 

• How is the course assessed?  How much of 

the course is assessed by final exam, 

coursework or ongoing assessment? 

• How is the course taught?  What is the ratio 

of formal lectures and seminars to 

independent study?  Is there a final year 

dissertation/research project? 

• Are there opportunities to do a work 

placement or study abroad for part of your 

course? 

• Is it possible to study more than one subject 

(combined degree) or study a few modules 

from other courses, for example languages 

or IT? 

• What sorts of jobs do graduates from the 

course go on to do? 

• What are the entry requirements?  These 

will be shown on the UCAS website.  Make 

sure the entry requirements are in line with 

your predicted grades.  If you are at all 

unsure, e-mail the admissions tutor for your 

subject (e-mail addresses on university 

websites or in university prospectuses). 

 

Once you have chosen a course you can look at 

universities offering the course - 

Look at the Brian Heap: University Degree Course 

Offers book in the Carliol Library. 

 

http://education.guardian.co.uk/
http://www.timesonline.co.uk/education
http://www.unistats.com/
http://www.opendays.com/
http://www.yougofurther.co.uk/
http://www.push.co.uk/
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How do I decide what to apply for/where to go? 

 

➢ Coursefinder  -  www.ukcoursefinder.com 

Go to the website, register for and take a free psychometric type test that will suggest subject areas 

or courses that are likely to be of interest to you, based on your likes, interests, aptitudes etc. 

 

➢ www.unifrog.org 

You can search by course, subject area, institution or geographical region.  Look at the entry 

requirements for courses you’re interested in.   

 

➢ Look at books in the e-learning centre such as Brian Heap: University Degree Course Offers.  This 

ranks courses in order of likely requirements for offers so you can see at a glance which universities or 

colleges offer your course and which will be the best fit for your own predicted grades. 

 

➢ www.opendays.com for a calendar of open days and help and advice about how to get the best out of 

open day visits. 

 

➢ www.unistats.com 

You can create your own shortlist of universities or colleges & courses and then compare them.  The 

results of the annual national Student Satisfaction Survey are published on this site – see what current 

students think about your chosen course or uni! 

 

➢ The Push Guide at www.push.co.uk  for a ‘student’s-eye’ view of institutions and courses, the Push 

guide prides itself on being ‘ruthlessly independent’. 

 

➢ www.guardian.co.uk/education/universityguide,   www.thetimes.co.uk/Good_Uni_Guide and 

www.thecompleteuniversityguide.co.uk/league-tables/rankings  for university guides/league tables.  

 

➢ www.yougofurther.co.uk  

A social networking site for people applying to uni or for students already at uni.  Chat to others going 

through the application process or studying your course.  When you register you’ll also be entitled to a 

high street discount card. 

➢ www.ucas.com/ucascard/  Registration for UCAScard is free.  Sign up and you'll receive all these 
benefits: 

• Save a packet on the high street with your UCAS discount card. 

• Information about the courses and universities you're interested in. 

• Free monthly newsletters providing advice on the application process. 

• Expert help from our UCAS advisers with all the reminders, hints and tips. 

• Chat with other students on yougofurther.co.uk, the UCAS student network. 

http://www.ukcoursefinder.com/
http://www.unifrog.org/
http://www.opendays.com/
http://www.unistats.com/
http://www.push.co.uk/
http://www.guardian.co.uk/education/universityguide
http://www.thetimes.co.uk/Good_Uni_Guide
http://www.thecompleteuniversityguide.co.uk/league-tables/rankings
http://www.yougofurther.co.uk/
http://www.ucas.com/ucascard/
http://www.ucas.com/yougo/
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How to check subject requirements for potential career choice 

 
1. Go to: www.ucas.com 

 
2. Search for courses. 

 
3. Click on downward arrow. 

 

4. Choose undergraduate 2019 entry. 
 

5. Type in the subject 
Every single university in Scotland, England, Ireland and Wales which does that course will be listed. 
 

6. Click on ‘View’ for any courses you are interested in. 
 

7. It is also very useful to look at the course in detail on the university’s website.  Ensure the course 
covers what you need, especially the third-year modules. 

 
8. www.unifrog.org The Unifrog website is a one-stop shop where students can find out about 

universities in the UK and abroad as well as apprenticeships.  There are several filters that students 
can use which will help them identify the best destination for them after Year 13.  All students will 
receive login details for this software platform and it can be used at home or on mobile devices.  We 
strongly recommend students and parents visit this website as it contains some excellent information.  

 
 

http://www.ucas.com/
http://www.unifrog.org/
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Choosing a University 

 

By deciding on a course you’ll have narrowed down the choices available via Unifrog.  However, there may be 
many universities or colleges that offer a course that appeals to you, especially if you are considering a 
popular subject such as English or History. 
 
Most students have some idea of the location they want to be in – whether it’s in the south of England, by the 
sea, miles away or close to home.  Many opt for somewhere that’s far enough away from their families to be 
independent but not too far to get home in a crisis, usually two-three hours’ drive.  When you’ve found five to 
ten universities that appeal to you, you’ll need to find out more about them. 
 
What will the place be like? 
 
You need to find out what sort of location each university/college on your list is in. There are four major 
categories:  
 

• Civic universities - situated within a city centre, usually with halls outside of the city in the suburbs. 

• City-campus universities - usually within a major city but situated on parkland campus e.g. outside of 
the city centre. 

• Campus universities - all sited on one campus - usually in a rural setting. 

• Collegiate - life and learning based in colleges, usually in a rural setting (except for Cambridge, 
Durham, London and Oxford). 

 
How do I find out about universities? 
University websites and prospectuses are a good place to start finding out more, but by far the best way to 
get a feel for a university is to visit.  Before you fill in your UCAS form, visit as many universities as possible (up 
to a maximum of five or six).  Look out for open days, campus tours, taster sessions and master classes.  This 
will give you a taste of what the university is really like and current students will often be on hand to answer 
your questions.  A calendar of open days is listed at www.opendays.com  
 
Once you receive an offer from a university you may also be invited to an interview or visit day.  It’s important 
to visit your first two accepted choices – your firm and insurance choices. 
 
If visiting during term time, remember to fill in a Leave of Absence form prior to the visit, and return it to the 
Sixth Form Office once signed otherwise your absence will be unauthorised and will affect your attendance 
record.  
 
 
Questions to answer when researching universities 
 

• Is it a campus or non-campus university? 

• How far away from home is the university? 

• Are the transport links good? 

• What sort of location would you like to be in?  For example, a country town or large city? 

• Is there part-time work available?  Does the university offer help in finding work? 

• What bursaries/scholarships do they offer? 

http://www.opendays.com/
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• What’s the university’s reputation like?  League tables published by national newspapers will give you 

an indication of teaching quality and graduate employability. 

• How many students attend the university?  Is this important? 

• How does the course compare with similar courses at other universities? 

• What is the accommodation like? 

• What are the study facilities like?  For example, libraries and IT facilities. 

• How good are the social and sporting facilities? 

• What student support is available?  For example, medical, financial and disability support.  Will you 

need special support, such as dyslexia support? 

 
You can compare courses at different institutions by drawing up a shortlist on www.unistats.com.  You can 
also see the results of the National Student Satisfaction Survey on here to see what current students think 
about your chosen courses and/or universities. 
 
Russell Group Universities 
 
Russell Group universities are committed to the highest levels of academic excellence in both teaching and 
research and often require the highest grades at A level (typically AAB or above) 
 
The following are a list of current universities; 
 
University of Birmingham, University of Bristol, University of Cambridge, Cardiff University, Durham 
University, University of Edinburgh, University of Exeter, University of Glasgow, Imperial College London, 
King's College London, University of Leeds, University of Liverpool, London School of Economics & Political 
Science, University of Manchester, Newcastle University, University of Nottingham, University of Oxford, 
Queen Mary University of London, Queen's University Belfast, University of Sheffield, University of 
Southampton, University College London, University of Warwick and University of York 
 
For more information please visit http://russellgroup.org/InformedChoices-latest.pdf  
 
Make sure you know what course you are applying for 
 
At Scottish universities, an Honours Course is normally 4 years but 3 years at English universities (some 
courses, for example Medicine, are longer).  However, some Scottish courses give you direct entry into year 2, 
if you have already studied the subject to A level and achieved a certain grade – check with each university.  
 
Be careful if you choose a Scottish university for certain subjects - for example, with Law you would have to 
do a conversion course to practise in England. 
 
Check the university’s website to see what bursaries, scholarships etc. you may be entitled to. 
 
Check carefully what grades (or how many UCAS points) are required for your course.  Check whether there 
are subject specific requirements.  This varies considerably from university to university.  Check whether you 
can use an enrichment subject to increase your UCAS points.  
 

http://www.unistats.com/
http://russellgroup.org/InformedChoices-latest.pdf
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Check retention rates of the course you are applying for - on some courses the retention rate is as low as 40%.  
Check how many hours of lectures and seminars are involved – this can be as low as 6 hours of lectures!  
However, you will be expected to read around your subject and complete self-study.  
 
Check if the universities you are applying to offer successful applicant’s places on a first come, first served 
basis. 
 
You will be investing a great deal of time and money in your degree so make sure that you make an informed 
choice.  Of the students who drop out of higher education in their first year, the majority do so because they 
have chosen the wrong course or the wrong university for them, so do your homework! 
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Writing Personal Statements 

 

Your Personal Statement is one of the most important elements of your application.  It is your opportunity to 
sell yourself and secure an offer of a place.  It’s crucial that your statement reflects your personality, as well as 
showing your motivation and commitment to your chosen course. 

 

 

Top Tips 
 

Aim to get your applications in as close to the start of 
the UCAS application cycle (beginning of September) 
as possible. 

 
Start thinking about your Personal Statement now – 
you’ll need to write several drafts. 

 
As a rough guide, use at least half the space to write 
about your chosen course.  Use the other half to 
write about your chosen career path, work 
experience, achievements and extra-curricular 
activities. 

 
Write in a positive style that you feel comfortable 
with, using simple words and clear sentence 
structures.  Don’t try to be funny as others may not 
share your sense of humour.  Be analytical about 
yourself and the subject, rather than descriptive.  
Never start your Personal Statement “I have always 
been interested in ….. 

 
Be honest!  You may be asked questions on your 
Personal Statement at university interviews. 

 
You have 47 lines or 4000 characters including 
spaces. 

 
Don’t ‘borrow’ phrases or wording from other 
sources – all Personal Statements are run through 
plagiarism software by UCAS 

What do I write? 
 

There are no right or wrong formats.  Here are just 
some suggestions. 
 

• Your course 
Show you’ve researched your chosen course.  
Why are you interested?  What sparked your 
interest?  What specific topics do you enjoy?  
If you’re applying for more than one course, 
try to identify common factors.  This should 
be the largest section of your form. 
 

• Career path 
If you have an idea of the career path you 
would like to follow, explain how the course 
fits. 
 

• Work experience 
Both related and unrelated to your course 
choice.  Be specific about what you learned.  
Refer to transferable skills gained, for 
example, communication, planning, time 
management and problem solving. 
 

• Personal achievements 
Include any personal achievements and what 
they demonstrate, for example, participation 
in a fund-raising event may have involved: 
teamwork, research and organisational skills, 
commitment and perseverance.  Describe 
any positions of responsibility you’ve held 
such as student mentor or team leader. 
 

• Extra-curricular activities 
You should include activities that support 
your course choice.  Describe any visits you 
have made:  for example, visits to art 
galleries for art courses or hospitals for 
nursing.  Even if your interests aren’t directly 
relevant it’s important to give an impression 
of your personality, so mention any hobbies 
or gap year plans. 
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Personal Statement worksheet 

 
This worksheet is designed to help you think about information you could include in your Personal Statement. 
We’ve included space for you to write down any thoughts you have as you go along.  
 
Writing about the course 
 
Why are you applying for your chosen course (s)? 
 
 
 
 
 
 
 
 
 
Why does this subject interest you?  Include evidence that you understand what's required to study the 
course, e.g. if applying for Psychology courses, show that you know how scientific the subject is. 
 
 
 
 
 
 
 
 
 
Why do you think you’re suitable for the course (s)? Do you have any particular skills and experience that will 
help you to succeed on the course (s)? 
 
 
 
 
 
 
 
 
Do your current or previous studies relate to the course (s) that you have chosen? If so, how? 
 
 
 
 
 
 
 
 
Have you taken part in any other activities that demonstrate your interest in the course (s)? 
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Skills and achievements 
 
Universities like to know the skills you have that will help you on the course, or generally with life at university, 
such as any accredited or non-accredited achievements. Write these down here.  Examples can be found at 
www.ucas.com/personalstatementskills.  Also think about any other achievements you’re proud of, positions 
of responsibility that you hold or have held both in and out of school and attributes that make you interesting, 
special or unique. 
 
 
 
 
 
 
 
 
 
Hobbies and interests 
 
Make a list of your hobbies, interests and social activities. Then think about how they demonstrate your 
personality, skills and abilities. Try to link them to the skills and experience required for your course(s). 
 
 
 
 
 
 
 
 
 
 
Work experience 
 
Include details of jobs, placements, work experience or voluntary work, particularly if it's relevant to your 
chosen course 
(s). Try to link any experience to skills or qualities related to the course. 
 
 
 
 
 
 
 
 
 
 
Future plans 
 
If you know what you'd like to achieve after completing the course, explain how you want to use the 
knowledge and experience that you gain. How does the course relate to what you want to do in the future? 
 
 

http://www.ucas.com/personalstatementskills
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Rules of writing your Personal Statement 

 

• Use the tool in Unifrog to build up your personal statement. 
 

• Do use your best English and don't let spelling and grammatical errors spoil your statement. 
 

• Do show that you know your strengths and can outline your ideas clearly. Use words you know will be 
understood by the person reading your statement. 

 

• Do be enthusiastic – if you show your interest in the course, it may help you get a place. 
 

• Do expect to produce several drafts of your Personal Statement before being totally happy with it. 
 

• Do ask people you trust for their feedback. 
 

• Don't exaggerate – if you do you may get caught out at interview when asked to elaborate on an 
interesting achievement. 

 

• Don't rely on a spellchecker as it will not pick up everything – proofread as many times as possible. 
 

• Don't leave it to the last minute – your statement will seem rushed and important information could 
be left out. 
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Personal Statement Examples 

 
The following few pages are intended to provide you with exemplar Personal Statements.  They are for 
guidance only – not for copying!  UCAS runs plagiarism software on every Personal Statement and notifies 
universities where plagiarism is picked up. 

 
Design 
 
Although I had decided to take sciences as my chosen path, it was when I started the Graphic Products course 
that I discovered a niche and flair for the subject.  As the course progressed I realised that I had developed a 
passion for a career in design and that the following of a design from concept to completion was very 
rewarding. 
 
The elements of the course that I find most interesting are the research involved followed by the idea and 
then the progression to development.  I also find interesting the impact my ideas would have environmentally 
with respect to materials technology, whether it is feasible and could be produced. 
 
In order to extend my knowledge, I have visited local design companies within the area, to see how point of 
sale displays are manufactured in industry on a large scale.  I also visited a well-known international company, 
Nivea in Brussels.  I used this company for my AS Graphic Products with Materials Technology coursework.  I 
found a problem that the company needed assistance in solving.  I produced a solution, for which I achieved a 
high grade. 
 
In the long term I am looking to successfully complete a degree course with a future career in Industrial 
Design.  I find this a stimulating subject which enables me to expand and express my creative side and help 
contribute to shaping our society and to be at the cutting edge of the expanding design industry. 
 
As a Year 12 student studying AS Design and Technology, I chose to mentor Year 11 students with their Design 
and Technology coursework.  This I found very rewarding as it gave me the confidence knowing that my 
experiences were encouraging other students to progress.  This in turn stimulated me to drive myself forward 
on my own learning path. 
 
Outside of school I have taken on several part-time positions to enable my confidence to grow, not only 
personally but with the general public.  This I feel can contribute to an important quality required when 
dealing with people.  Undertaking these part-time jobs has developed my awareness of timekeeping, where I 
have met time limits to complete tasks and also the organisational skills required in order to complete them 
effectively.  I also used to participate in the sport of martial arts and kick-boxing on a regular basis.  This also 
helped my confidence to grow and it taught me commitment and discipline, two qualities which I feel are 
equally important. 
 
I find I lead a very hectic life and on occasions when I find time to relax I enjoy spending time with family and 
friends either going to the cinema or dining out. 
 
In conclusion, I feel I have all the right qualities required to be a successful graduate where I can contribute 
effectively to shaping and expanding today’s design industry. 
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Law 
 
I want to study law because the challenge of developing a case and arguing interpretation fascinates me.  In 
10 years’ time I want to be a practicing Barrister, working for a large law firm, performing well in the 
application of the law. 
 
My interest in a career in law was reinforced by my work experience at Courts Solicitors in Leicester.  I had the 
opportunity to see the range of legal tasks undertaken by a firm and attend the Magistrates Court to develop 
my understanding of procedures.  In particular I was intrigued by the thoroughness of the research and the 
attention to detail required in conducting a case.  I see myself as possessing these qualities.  I am currently 
reading ‘First Steps in the Law’ by Geoffrey Rivlin, to further develop my understanding of the British legal 
system. 
 
I have also attended a three-day law course at Nottingham University, which involved attending lectures, 
taking part in debates and discussions to further my understanding of legal issues and working on case 
studies.  Afterwards I was asked to write up my experience for the school newspaper to inform others of such 
opportunities. I am intending to shadow a solicitor working in the construction industry to broaden my 
knowledge of careers within the legal field. 
 
This summer I completed an Open University short course in astronomy to prepare myself for higher 
education style learning and to continue a subject I enjoy but am not able to continue at A level.  This course 
shows I am an independent learner who is organised and a self-starter. 
 
I feel that all my A2 level choices encourage me to develop skills valuable to the study of law, such as critical 
analysis.  In History, I studied the renaissance period, where law and religion were intertwined and affected 
the lives of ordinary people.  There are echoes of this with the current debate on laws on the prevention of 
terrorism which in some eyes is linked to expression of religion.  Also, it allows me to express my 
interpretations of topics freely and to see both sides of arguments where neither side is wholly correct.  In 
Chemistry I am voluntarily mentoring year 10 and 11 classes, both in groups and as individuals. 
 
My participation in a variety of sports has encouraged me to work as a team and to enjoy the competitive side 
of sport.  I have played hockey for Nuneaton HC for 5 years and am currently school hockey team captain, 
which requires the ability to motivate myself and others.  In the past two years I have taken up the Korean 
martial art of Tae Kwon Do, this is based on 5 tenets to which all students strive, self-control, perseverance, 
indomitable spirit, courtesy and integrity, all of which are applicable to everyday life and I believe helpful to 
the implementation of the law. 
 
I am aware of the commitment and endeavour needed to succeed as a lawyer and determined to take up this 
challenge and fulfil my ambitions.
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Medicine 
 
The development of medicine from ancient times where Roman priests read animal livers to reveal omens, to 
modern screening via X-rays, has arrived by understanding the science of human anatomy.  My passionate 
interest of the underlying sciences of medicine and its fundamental role in society first attracted me to the 
subject.  Having suffered asthma, I was introduced to medical practitioners, inhalers and to develop patient-
doctor relationships.  Thus, from a young age I have been able to understand the importance of 
communication, caring and science in the medical field.  From a personal experience the knowledge and the 
rewards attained from being cured from asthma has contributed in my desire to study medicine. 
 
I have continued to broaden my knowledge of medicine by participating in NHS care.  Time spent at a nursing 
home feeding those with Parkinson’s disease and talking to residents has improved my understanding of the 
hardship that patients can face, fuelling my passion to aid the ill.  I further realised the significance of 
interpersonal skills during my study at a GP’s surgery.  I observed with great interest the patient-doctor 
relationship and the care taken by the doctor not to imply their symptoms.  The importance of this care was 
underlined during the Medlink’s casualty alert simulation involving team work as casualty staff.  The emphasis 
of team work in hospital environments was enforced when shadowing surgical operations at the Leicester 
Royal Infirmary.  I appreciated the long hours of work involved and felt empathetically towards the patients 
during the procedures.  A specific operation I was fascinated by was the correction of leg length 
discrepancies, which involved innovative thinking by stopping the longer leg from growing rather than 
extending the shorter leg. 
 
My fascination with the science led me to be awarded a Nuffield science bursary, which gave me the 
opportunity to spend four weeks at the University of Leicester.  Alongside a PhD student and another 
participant, I developed my communication skills as we used recombinant technology on a complement 
protein.  I was enthralled to learn about the discovery of complement activation whilst participating in 
experiments on the proteins effect on phagocyte activity.  The project entailed writing a comprehensive 
report allowing me to express my own opinions and extend my writing skills to a degree level audience.  I 
relished the additional opportunity to enhance my confidence further when presenting my findings to an 
invited audience. The project further stimulated me to read Laurie Garrett’s ‘The Coming Plague’, which I 
enjoyed immensely, learning how infectious organisms were introduced and transmitted.   
 
On holiday in India, I saw the real effects of diseases on the less fortunate who suffered from daily adversity, 
motivating me to study medicine.  My dedication to this cause led me to organise a charity collection at my 
college for my Sports Relief mile run at Nottingham. 
 
Sporting activities have provided me with the balance between my studies and social life.  My childhood 
asthma led me to pursue a variety of aerobic exercise to ease my symptoms.  Through that I have developed 
into an accomplished swimmer, completing the Amateur Swimming Association honours challenge award and 
I have since begun training in the discipline of Shotokan karate, presenting me with new ideas and cultures. 
 
My commitment and desire to study medicine, though aware of the challenges, has only been strengthened 
through my experiences.  My natural curiosity for learning combined with qualities of compassion and 
communication will contribute in my development to become a successful doctor. 
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Nursing 
 
I have been interested in pursuing a career in nursing for some years.  I realise the importance of caring and 
nursing individuals in society and the impact that I could have.  I have researched the job of nursing and the 
duties they follow and I found particular interest in childcare nursing. 
 
My ambition has been highlighted by the courses I have chosen to undertake at A level.  Health and Social 
Care develops the skills that need to be recognised in the nursing profession, such as barriers to accessing 
care.  Sociology looks at society as a whole; therefore it is vital to understand people’s opinions and ways of 
thinking.  Psychology looks at an individual’s state of mind and analyses their behaviour.  These subjects link 
together well.  I have participated in the volunteering programme in helping reception children at a local 
primary school to read.  Whilst at the school I undertook the role of offering support to a range of children in a 
large group and thoroughly enjoyed this position.  This has reinforced my desire to work with children and 
helped me to develop confidence in myself.  Along with this I also took part in another volunteering 
programme run by the Council.  Here I displayed my ability to contribute as part of a team on a gardening 
project. 
 
I have participated in two nursing workshops, one at De Montfort University at the Charles Freer Campus and 
the other at Nottingham University.  This was an immense experience and gave me an insight to the nursing 
profession.  These taster courses supplemented knowledge and understanding I had of nursing and caring 
and gave me more drive and determination to fulfil my intentions of becoming a children’s nurse.  Finally, I 
have taken part on a course that helped young adults who have learning disabilities and mental health 
problems to learn and undertake everyday tasks. 
 
An award that I have been presented with is a ‘working together award’ courtesy of Thomas Estley 
community college, which was for my help within the school.  I have also received various subject certificates 
for my long-standing achievements and effort.  Along with this I was awarded a certificate in Health and 
Safety when looking after children.  
 
Within Lutterworth College I am a member of the Post-16 Committee which allows me to raise points and 
issues that are of concern to other students within the school and put views forward to eliminate the 
problems that arise.  As part of our agenda this term we are organising a charity event to raise money for 
charities in our local area. 
 
Outside of school I show particular interest in reading books that fit the genre of autobiographies and real-life 
stories, such as ‘A Child Called It’.  Furthermore, I am part of a local drama group society in my area; this has 
given me confidence to perform in front of people and will be useful when giving presentations.  It has also 
helped to improve my communication skills to make them more effective and has given me the ability to 
provide young members with advice on drama issues. 
 
I currently hold a part-time position as a commis chef at Middleton’s restaurant.  This occupation allows me to 
take on responsibilities and work as part of a team but also I work independently in my own section of the 
kitchen. 
 
I have had work experience with younger children at Cosby playgroup.  Here I was able to practice 
communication skills and this enabled me to see the activities and care that are vital to children.  I also help 
look after my two younger nephews in my spare time and help baby-sit for family friends which builds on my 
knowledge of childcare. 
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My ability and interpersonal skills such as showing sympathy, understanding and friendliness, along with my 
broad knowledge of care, allows me to confidently feel I am suited to a nursing career.  I look forward to the 
opportunities and challenges that a career in nursing will offer. 
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Physics 
 
The way simple and seemingly unrelated equations and outlandish theories can accurately model the volatile 
and complex world we live in has always held a degree of fascination for me.  This fascination was further 
enhanced by two weeks I spent last summer at Imperial College, London on a NAGTY summer school where it 
was demonstrated to me how calculus, a branch of pure mathematics I particularly enjoy, and simple 
Newtonian physics can be and are used to accurately model the paths of celestial objects and human 
spacecraft.   
 
In an attempt to further satisfy my thirst for knowledge I joined NAGTY and have participated in workshops in: 
Durham (on measuring distances in space), Knighton (on near earth objects and asteroid collisions), 
Loughborough (on Game and Chaos theory), Warwick (on the Physics and Biology of possible alien life forms) 
and the Navy Set Point Challenge in Snibston Discovery Park, Leicestershire (which focused on Physics in 
Industry).  Last February, I was selected to participate in a week-long Maths course in Villier’s Park, where we 
discussed complex numbers and cryptography and visited Astrium in Stevenage, the U.K’s principal producer 
of satellites.  All of these courses, especially the course at Villier’s Park, have extended my knowledge and 
interest, as well as giving me an idea of the more independent and challenging courses I look forward to 
studying at university.  I have also attempted to expand my knowledge by reading around, so I have taken a 
subscription to the New Scientist and have explored popular fiction on the subject including: ‘A Brief History 
of Time’ by Stephen Hawking, ‘The Ambidextrous Universe’ by Martin Gardner and ‘A Short History of Nearly 
Everything’ by Bill Bryson. 
 
Apart from academic interests, I enjoy a number of other activities which will help me take advantage of 
university life.  Firstly, I am a keen Saxophone player and have participated in many concerts in the Concert 
Band and the Big Band throughout the last five years.  These performances have enhanced my musical skills as 
well as improving time management and public performance skills.  I have been a member of the Scout 
Association for eleven years, which with its outdoor focus has helped me develop an appreciation of nature, a 
sense of independence and survival skills, as well as fulfilling roles of responsibility and community service 
such as running bases for younger scouts in the last three Staghorns (annual challenge events) and our nature 
project, constructing a bog garden.  I am an avid traveller having visited six of the world’s seven continents 
and countries as diverse as Thailand, Kenya and Australia.  These insights into other cultures have helped me 
develop cultural acceptance and added greatly to my experiences.  My main sporting interest is karate where I 
have reached the third level, I feel this level of sporting activity has helped me become more controlled, 
confident and physically active which will support my integration into university life. 
 
I find both Mathematics and Physics fascinating in their breadth, logic and ability to express complex 
problems simply.  I want to study Physics and Mathematics to give me a better understanding of the world we 
live in and the theories used to describe it and to contribute in some way to this quest for understanding 
which is one of the greatest and noblest quests of humanity.  The social side of university also appeals to me; I 
look forward to the opportunity to continue my hobbies in a more diverse environment and the opportunities 
offered by the breadth of university to take up new, exciting and different activities.  I believe the experiences 
and social activities of university will help me develop into a better and more rounded person and that only in 
the best universities can I fulfil my potential and experience the true breadth and beauty of these twin 
subjects. 
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Politics 
 
Politics is the art of governing and from the events I am seeing daily (the Labour Party leadership, the 
Israeli/Hezbollah crisis and the ‘Ji-had’ of al-Qaeda) it appears as though no-one has yet found a workable 
solution to how each nation can live and co-operate fairly together.  These situations are intensely frustrating 
and I am consequently determined to lead a life and career in politics to make some small (or large?) 
contributions to bring more stability and equality to the world.  I see a politics degree as a foundation from 
which to achieve this, though I am also committed to gaining ‘hands on’ experience to advance my own 
knowledge.  This may lead me to joining a pressure group involved with EU immigration as I see cultural 
integration as a significant step towards a more co-operative world.  Or I may become involved with local 
government as open, fair and accountable local authorities are key to addressing the electorate’s problems 
face-to-face.  If all goes to plan, I would like to become an MP. 
 
I have been studying Politics and I have become particularly interested in the workings of Parliament itself, in 
relation to the electorate; I see the process of the U.K’s Parliament as an example of how democratic systems 
(?) can help deliver social cohesion.  At A2 I will be studying ideologies and since I have a generally optimistic 
view of human potential, I am eager to learn about the rise and fall of socialism.  In preparation for the A2 
course I have read Marx and Engel’s ‘The Communist Manifesto’ and although too idealistic, enlightened me 
on how one vision of the world could be.  I have also read Thomas Paine’s ‘Common Sense/Rights of Man’.  
Paine’s ability to excite the nation has given me optimism about how one might encourage change in people’s 
negative view of the political process. 
 
I have taken part in the Rugby Local Election Count 2006 and represented my school in Leicestershire’s 
MUNGA.  These events allowed me to engage with people of the same age and to listen to the views of the 
general electorate on how they believe the country and the world should be run.  When I was younger I 
wanted to become a policeman.  In 2004 I spent a week’s work experience at Market Harborough Police 
Station but I did not feel that the police had the authority or influence with regard to effectively addressing 
the problems of, for example, racial harmony and multi-culturalism.  So, I turned to politics. 
 
In May 2006 I was offered the chance to take a short course in Law.  This course crystallised my belief in the 
need to have a separate and fair judiciary included in a codified constitution.   I have also been studying 
Drama, Psychology and English Literature.  I feel that Drama has given me a strong foundation for public 
speaking and that it is not just what people say but how they present their ideas that is important.  I knew 
that to become involved in politics I would be in the public eye and this year I played the part of ‘Brian’ in the 
school’s version of ‘Cabaret’.  Psychology has given me a different insight into what instigates human 
behaviour.  The humanist perspective and the danger of society’s labels of abnormality have shown me how 
the individual is just as important as society and vice versa. 
 
I am a member of a literature club, which allows me to explore the countless tales of fiction and politics, from 
Aristotle’s ‘Ethics’ to George Orwell’s ‘1984’.  I represent my form on the school committee and have recently 
joined a debating club.  I work at Morrison’s supermarket as a cashier and it has been invaluable experience 
for me as I have had a taste of the ‘real’ world and not just school.  For leisure, I enjoy going to the local gym 
and I have read many of Stephen King’s novels. 
 
In conclusion, I feel that the experiences of studying at university will help me achieve my ambition of 
reaching what Aristotle described as being ‘a good character’.  For me this will establish principles of courage, 
patience and self-actualisation. 
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Psychology 
 
I strongly believe in equality.  By studying Psychology at University I hope to understand innate prejudices 
which may hinder equality of opportunity.  I aspire to pursue a career within Psychology which fulfils my 
passion to allow everyone an equal chance in life.  I enjoy learning about areas of Psychology, including the 
effect that human behaviour has on society and I have already taken great pleasure in conducting original 
research on the Mozart Effect and Learning Styles.  I thoroughly enjoy the A levels which I am currently 
studying and wish to develop my understanding of Psychology to a much greater depth at university. 
 
At present I work part-time at Lutterworth Day Nursery assisting with after school care.  I also have 
experience of working in a supporting role at Birkett House, a primary school for children with special needs.  
These jobs have allowed me to gain patience and to remain calm in a variety of challenging situations.  I have a 
particular interest in child development, especially language acquisition and emotional development.  English 
Language and Psychology A level courses have permitted me to indulge in these interests.  At the age of 
fourteen, I was selected to attend a WISE (Women in Science and Engineering) course during which I enjoyed 
a range of new experiences including practical skills and working within a team.  This was valuable, not least 
because it helped me to realise that a career involved in manufacturing technology was not for me.  I did 
however enjoy the design aspect, hence continuing with a Graphic Products A level. 
 
During the past year, I believe my experiences have helped me become a confident and active student.  I take 
a dynamic role within school as my class representative on the Student Committee where I am involved in a 
range of activities including fundraising for the Christmas Dinner, designing the tickets and marketing the 
event.  I am also one of the initial volunteers on a new project called ‘Student Voice’.  This is an initiative which 
brings students and teachers together working to develop strategies which we, as students, believe will 
support teaching and learning.  Having consequently studied and researched learning styles I now have a 
better appreciation for the challenges faced by teachers.  I am pleased that I had a part in supporting learning 
by giving a student’s view in a constructive setting.  I am also part of a mentoring programme where I use my 
knowledge in the subjects I studied at GCSE to support and enthuse year 11 students during their coursework 
and theory lessons. 
 
I took part in a recent school production of the musical ‘Les Misérables’.  I was a stage manager, leading the 
backstage team and was relied upon to be punctual and organised.  I had to ensure everything, even the cast, 
was ready when needed as well as solving problems and covering for absent members of the team.  I remain 
passionate about music having played percussion and the drum kit for seven years until I began my GCSE’s 
and I particularly enjoy live music.  I practice Pilates on a regular basis and often attend the local swimming 
pool to keep fit.  These hobbies help me to relax, allowing me to focus my energy on doing well in my 
education. 
 
With help from this wide range of skills and experiences, I hope to pursue a course which allows me to 
understand underlying relationships and decision making in a variety of contexts including social and 
employment  
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The UCAS Form 

 

Students will apply on-line.  Details about on-line applications are included later in this booklet. 
 
Read the instructions! 
 
The UCAS form comes with detailed instructions – take the time to read and follow them.  It will save you time 
in the long run, since mistakes and omissions may hold your form up during processing. 
 
Before you start 
 
Ensure that you have the correct information.  Course codes and other important information can vary from 
year to year (many have changed this year) so check any prospectuses you are using refer to your particular 
year of entry. 
 
Practice makes perfect 
 
Show a draft copy of your personal statement to your Form Tutor.  They will give you advice on how it can be 
improved.  This is vital, many applicants are rejected because of poor Personal Statements.  See previous 
section on writing Personal Statements. 
 
Pay attention to detail 
 
If you omit some of the details requested, then this can lead to delays.  As an example, the campus code 
information is often omitted from forms – for multi-site institutions this can lead to delays as UCAS tries to 
clarify which code is required and may result in a default code being allocated which is not your choice – 
something that you will have to rectify at the acknowledgement stage – more unnecessary delays.  (Apply will 
check these codes for you). 
 
The truth and nothing but the truth 
 
Be honest.  Don’t try and hide information from the admissions tutors – it will probably come to light at some 
stage and won’t reflect very well on you.   
 
Don’t exaggerate your level of interest or skill in a particular area.  You may find yourself talking to a real 
expert at the interview! 
 
Acknowledgement 
 
You will receive an Acknowledgement Letter indicating that your application has been processed.  The letter 
will give you your UCAS number (ten-digit Personal ID) and a summary of your application.   If you find any 
mistakes at this stage it is important to follow the instructions which accompany the letter in order to rectify 
them.  Correspondence with UCAS or your university choices will be delayed if you do not quote your UCAS 
number.  This letter will also have a password to access Track.  You can use this on the UCAS website to track 
your application and reply to your offers.  You will also be able to use it on Results Day to find out whether or 
not you have been accepted. 
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Holding a University Offer(s) 
 
Once your application has been seen by the admissions tutors, you will start to receive responses – either an 
offer of a place or a decline. 
 
Wait for all responses before deciding which to hold.  You will want to visit them all if you haven’t already 
done so.  You are allowed to hold up to two offers and must decline any others by the dates you are given to 
reply.  It is important that you notify your decisions to UCAS by these deadlines otherwise your offers will be 
declined on your behalf by UCAS. 
 
A university may make a Conditional offer ‘C’, i.e.: specifying certain criteria for you to meet in order to take up 
a place – usually grades of exam passes or points scores. 
 
You may need to rethink your choice of place if the conditions set are higher than you think you will achieve.  
Seek advice from your teachers if you think you might not meet those conditions. 
 
You may turn down all offers and enter UCAS Extra where you can apply for one institution at a time.  If you 
do not accept an offer from Extra, you will then move to Clearing although remember that only a few 
vacancies may be available at the time and it is better to have a place reserved for you.  You will normally hold 
one firm (i.e.: Condition Firm – ‘CF’) and another as insurance (Condition Insurance – ‘CI).  The firm choice 
should be the institution you really want to attend. 
 
Extra 
 
You might be able to add more courses to your application between late February and the beginning of July, if 
you're in the following situation: 
 

• you've applied for five courses 

• you've received decisions from all five course providers 

• you weren't accepted on any course or you decided to decline any offers you did receive. 
 
Adjustment  
 
If you achieve better A level results than predicted, you may want to consider applying through Adjustment 
for a course at another university. 
 
Adjustment is available 16 - 31 August. You only have five 24-hour periods (including weekends) within this 
time to use it, starting from when your Conditional Firm (CF) offer changes to Unconditional Firm (UF), or on 
A level publication day – whichever is the latter. If your offer goes UF less than five days before 31 August, 
you'll only have whatever time is left between then and 31 August. 
 
You'll see the option to register in Track. Your original UF choice will be safe while you're looking for another – 
you'll only lose it if you confirm you'd like to go elsewhere and the new university/college adds themselves to 
your application. 
 
If you try Adjustment but you don't find anything you'll still keep the course you gained on Results Day. 
 
It's entirely optional. And a lot of competitive courses will be full, but other applicants might have missed their 
conditions or swapped a course too, so it could be worth seeing what's available. 
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Admissions tests 
 
Some universities and colleges require students to pass an admissions test as well as standard qualifications if 
they are applying for courses in certain subjects, with the deadlines for registering or taking the test being 
before the deadline for applying. It is important that students check the dates for these admissions tests. 
Further information about admissions tests is on the UCAS website 
www.ucas.com/students/choosingcourses/admissions. 
 
Biomedical Admissions Test (BMAT)  
You may need to do this test if you apply for Medicine, Veterinary Medicine and related courses at certain 
universities.  The standard entry closing date is 1 October 2018 with the test on 31 October 2018, and results on 
23 November 2018. This test can be taken in school and lasts for two hours and costs around £46.00.  Email 
bmatinfo@cambridgeassessment.org.uk or http://www.admissionstestingservice.org/our-services/medicine-
and-healthcare/bmat/about-bmat/  for more details. 
 
UK Clinical Aptitude Test (UKCAT)  
You may need to do this test if you apply to study Medicine or Dentistry at certain universities. You can 
register to take the test from 1  May 2018 until 18 September 2018 and it has to be taken by the 2 October 2018. 
The test has to be taken at an external examination centre (Pearson Professional Centre, Carlisle). The cost of 
the test varies depending on when you sit it. For more information visit www.ukcat.ac.uk. 
 
Thinking Skills Assessment (TSA) - Oxford 
The TSA (University of Oxford) is a two-hour pre-interview admissions test for applicants to various 
undergraduate courses at the University of Oxford. The test will be sat in school on 31 October 2018. For more 
information visit www.admissionstests.cambridgeassessment.org.uk/adt/tsaoxford   
 
Thinking Skills Assessment (TSA) - Cambridge 
A 90-minute paper-based test of 50 multiple choice questions testing problem solving and critical thinking 
skills.  It will be sat in school on 31 October 2018. 
 
Thinking Skills Assessment (TSA) – UCL 
A 90-minute multiple choice test for students applying for European, Social and Political Studies. Tests will 
take place on the university assessment days (usually in December to March). 
 
History Aptitude Test (HAT)  
This is for ALL candidates applying to Oxford for History or any of its joint classes.  Registration opens on the  
1 September 2018 and closes on the 15 October 2018. The test will be sat in school and lasts for two hours. The 
test will take place on 31 October 2018. For more information visit www.history.ox.ac.uk 
  
National Admissions Test for Law (LNAT)  
A two-hour test in two parts (multiple choice and essay), which is needed for certain universities and courses. 
The test has to be taken at an external examination centre (Pearson Professional Centre, Carlisle). 
Registration opens at the beginning of August with testing from September.  For more information visit 
www.lnat.ac.uk  
 

http://www.ucas.com/students/choosingcourses/admissions
mailto:bmatinfo@cambridgeassessment.org.uk
http://www.admissionstestingservice.org/our-services/medicine-and-healthcare/bmat/about-bmat/
http://www.admissionstestingservice.org/our-services/medicine-and-healthcare/bmat/about-bmat/
http://www.admissionstests.cambridgeassessment.org.uk/adt/tsaoxford
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Sixth Term Examination Paper (STEPS)  
This is a series of mathematics papers required for Cambridge and Warwick Universities. The test will be sat in 
school in June and each paper costs £50.00.  For more information visit www.cambridgeassessment.org.uk  
 
English Literature Admissions Test (ELAT) 
Pre-interview admissions test for applicants to undergraduate courses in English at Oxford & Cambridge 
Universities.  This test will be sat in school on 31 October 2018. Results will be released on 15 January 2019. 
 
Physics Aptitude Test (PAT) 
A two-hour subject specific admissions test for applicants to all University of Oxford Physics and Engineering 
courses. This test will be sat in school on 31 October 2018. 
 
Test of Mathematics for University Admissions (TMUA) 
If you are applying to study Mathematics courses at Durham University, Lancaster University, the University of 
Warwick, the University of Sheffield or the University of Southampton you are encouraged to take this test as 
part of your application.  The test is not compulsory, however a good performance on this test may result in a 
lower offer. This test takes place on 31 October 2018 with results released to students on 28 November 2018. 
The cost of the test is £30.  
 
Modern Language Admissions Test (MLAT) 
The MLAT is a paper-based test which consists of several parts for different language and linguistics courses.  
Candidates will take a maximum of 2 papers.  The MLAT takes place on 31 October 2018. 
 
This is not an exhaustive list.  It is your responsibility to check which entrance exams you need to be entered 
for and notify the school by mid-October. 
 
 
  



 

28 

     

Applying for Higher Education: UCAS Apply 

 

TO REGISTER ON UCAS (this needs to be completed once only) 

 
• Log on to www.ucas.com 

 

• Click on ‘Register’, top right-hand corner 
 

• Click on ‘Undergraduate registration’ 
 

• Click on ‘Register and apply for 2019 entry’ -  highlighted in red 
 

• Register by clicking on the ‘register’ button -  highlighted in red 
 

• Read the information, press ‘next’ 
 

• Read the ‘Terms and conditions for the use of Apply ‘information, tick box and press ‘next’ 
 

• Fill in: Title, Gender, First/given name(s) (remember to use capitals at start of name(s)), Surname 
(again remember capitals) and Date of birth.  Press ‘next’ 
 

• Where is your postal address? click UK and press ‘next’ 
 

• Enter House Number/Name and postcode (remember to use capitals), press ‘next’ 
 

• Check Address is correct and press ‘next’ 
 

• Add home telephone number, mobile number, email address and confirmation of email address. Read 
the information and untick any boxes as appropriate and press ‘next’ 

 

• Enter password.  This must be between 6 and 14 characters, have at least 1 lower case and 1 upper 
case and contain at least 1 number. 
Keep your password safe as you will need it every time you log on 
 

• Now choose and answer 4 security questions and press ‘next’ 
 

• Your user name will appear in the next window e.g. jbloggs7 
Keep your user name safe as you will need it every time you log on 

 

• You will be sent a ‘verification code’ via email to the email address you have supplied. Keep this handy 
– it will be asked for shortly 

 

• Go to ‘Log-in now’ 
 

• Click ‘Apply through my school’ and press ‘next’ 
 

• Enter the buzzword ‘bejustandfearnot19’ and press ‘next’ 

http://www.ucas.com/
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• Confirm Trinity School, click ‘yes’ and press ‘next’ 
 

• Choose your tutor group from the drop-down menu and press ‘next’ 
 

• Your personal ID number will appear in the next window, something like 125 – 863 – 8308 
Keep a note of this number as you will need it for future correspondence 

 

• Verify your email address by inserting the code sent by UCAS to your email address 
 

• Click ‘verify email’ 
 

• Click to return to welcome page 
 

You can now complete each section of your application by selecting the options to the left of the 
screen:  Personal details/Additional Information/ Choices/Education/Employment/Personal 
Statement. 
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To complete your UCAS form 

 
This is a brief guide to completing your UCAS application form.  Further documentary and video guidance can 
be found on the UCAS website under ‘Information and advice’ - Filling in your UCAS undergraduate 
application. 

 
• Log on to www.ucas.com 

 

• Click on ‘Sign in’ – on right hand side 
 

• Click on ‘Undergraduate sign in’ 
 

• Click on ‘Sign in and apply for 2019 entry’ 
 

• Type in user name (given during registration process) and password, press ‘log in’ 
Down the left-hand side there are 6 sections to be completed 

1. Personal Details 
2. Additional Information (A Student Finance section will appear once sections 1 & 2 have been 

marked as completed) 
3. Choices 
4. Education 
5. Employment 
6. Personal Statement 

 
 

1. Personal Details 

 

 

• Permanent home is in the UK 

• Country of birth – choose from list (majority 
will be UK) 

• Nationality – UK National (or applicable 
nationality) 

• Area of permanent residence – choose from 
list (majority will be Cumbria or Dumfries and 
Galloway) 

• Residential Category – choose from list (UK 
Citizen England or UK Citizen Scotland) 

• Reference Numbers – you do not need to fill 
these in 

http://www.ucas.com/
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• Student Support - Fee Code is 02 UK Student 
Finance Services  

• Support Arrangements – choose from list 
(either Cumbria or Dumfries and Galloway) 

• Answer questions about you and your family. 

• Read the information about being kept 
informed. Untick any boxes as appropriate. 

• Nominated Access – normally a parent. You 
are advised to include their details so that 
they can speak on your behalf if necessary. 

• Answer question about convictions 

• Disability – choose from list (no disability or 
select as appropriate. Complete more details 
if relevant) 

• Tick ‘section complete’, press ‘save’ 

  

2. Additional Information 

 

• Complete all questions using drop down 
menu. 

• National Identity – enter ‘British’. DO NOT 
ENTER ANYTHING IN DUAL NATIONALITY 
UNLESS YOU HAVE A PASSPORT FROM 
ANOTHER COUNTRY 

 

 
 
 
 

 

• Enter Futures Ready Day – April 2018, 1 day, 
school year 12, location (choose from drop 
down list – Newcastle University), sponsor – 
Academic Enrichment Programme. 

•  If you have attended Student Shadowing or a 
University Summer School enter this 
information under preparation for higher 
education 2 

• DO NOT ENTER OPEN DAYS IN THIS SECTION 
 
 
 
 

• Have You Been in Care - answer yes/no. If you 
need to, answer the following question about 
duration 

• Parental Education - answer yes/no/don’t 
know/prefer not to say. 

• Occupational Background -click on ‘find’, type 
in occupation and choose from list provided 
(use best fit as not all occupations will be 
listed). 

• Tick ‘section completed’, press ‘save’ 
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• THE STUDENT FINANCE SECTION WILL ONLY 
APPEAR ONCE SECTIONS 1 & 2 HAVE BEEN 
MARKED AS COMPLETED 

• Click ‘yes’ to student finance & to share 
details with Loans Company (this is necessary 
when applying for a student loan) 

• Click ‘yes’ to UCAS reminder 

 

3. Choices 

 

• Please research courses carefully, checking 
entry requirements for both A level and GCSE 
for the course(s) you are applying for.   

• Ensure you have the predicted grades to 
apply for the course(s).   

• Please be aware that on your UCAS form the 
universities you have chosen appear 
alphabetically, not in order of preference. 

 

4. Education 
 
 

 
 

 

 
 

 
 

 
 

 
 

 

• Add a school – click on ‘find’, type in Trinity, 
scroll down and click on Trinity School, 
Carlisle 42129. Enter date started at school 
(September 2012 for majority) and date you 
will finish at school (June 2019) 

 Enter attendance – full time 
 Enter ‘yes’ to qualifications 
 Press ‘save’ 

• Enter any other secondary schools you have 
attended as appropriate, following the 
instructions above 

• Under each school add appropriate 
qualifications – GCSEs, AS levels, A levels, 
Extended Project, Music qualifications, DofE 
etc.  Check what you can get UCAS points for.  
For each exam, enter subject, exam board, 
date sat and grade achieved.  All 
qualifications need to be entered, including 
any with a ‘U’ grade. Be consistent with dates 
– put all exams taken in same month (e.g. 
May/June/July). YOU DO NOT NEED TO 
ENTER MODULAR INFORMATION.  

• A level qualifications need to be entered as a 
pending grade. 

• At the ‘highest level qualification’ choose 
‘below honours degree level’ from the drop-
down list.   

• Tick ‘section complete’, press ‘save’ 
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5. Employment 

 

• Add any paid employment, with relevant start 
and end dates 

• DO NOT ADD WORK EXPERIENCE – this 
should be discussed in your personal 
statement 

• Tick ‘section complete’, press ‘save’ 

 
 

6. Personal Statement 

 
 

This should be completed on Unifrog, proof-read, 
spell-checked and then copied and pasted into this 
section.  There is a maximum of 4000 characters, 
including spaces. It does not matter which font you 
use as once copied into your UCAS application if will 
default to a generic font. 

 
 
Amendments to your UCAS Form 
Amendments can be made throughout the process before your application form is sent to UCAS.  Always 
remember to tick ‘section complete’ and press ‘save’ once you have made any changes to your application. 
 
Track 
This is only used once your application has been sent to UCAS to track offers made by universities.  Do not use 
it before you have been notified by the Sixth Form Team that your application has been sent to UCAS. 
 
ONCE YOU ARE SATISFIED THAT YOUR APPLICATION FORM IS CORRECT, REMEMBER TO COMPLETE THE 
UCAS APPLY CHECK LIST AND HAND IN TO THE SIXTH FORM OFFICE.  YOUR APPLICATION FORM WILL NOT 
BE PROCESSED UNTIL THE APPLY CHECK LIST HAS BEEN RECEIVED. 
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Checking your completed application 

 
When you have filled in all the relevant sections of your application, all sections should be marked complete.  
At any stage you can click on view all details to the left of the screen to view all your application or you can 
print off a copy from the print icon. 
 

Pay/Send 
Once all sections are complete and your form has been approved by your Form Tutor, you will be notified by a 
member of the Sixth Form team when you need to select the Pay/Send option.  You need to pay online by 
credit or debit card.  If this is a problem, please come and see a member of the Sixth Form team.  The cost for 
2019 will be £24 (or £18 if you are only making one choice).  This does not send your form to UCAS – school will 
then add the reference and send the complete application to UCAS on your behalf.     
 

What happens next? 
Once your application is complete and checked and your Personal Statement has been approved by your 
Form Tutor, please complete and hand in a UCAS Apply sheet to the Sixth Form Office.  We will not begin to 
process your application until we receive this. The UCAS Apply sheet is available at the back of this pack.  This 
needs to be signed by your Form Tutor. 
 
Once school has sent off your application you will receive a password to enable you to follow the status of 
your application in Track.  This is an online system which will allow you to view your application, see decisions 
and reply to your offers. 
  
If you are having difficulties accessing or using UCAS Apply or have any questions, please see your Pastoral 
Tutor. Please remember that applications can take up to three weeks to process through the school’s 
checking mechanism so make sure you get it in early!  Good luck with your application!
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UCAS Applications Checklist for students 

 
Before you complete your UCAS form you should have done the following: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
You should check your form for: 
 

Fee code should read 02 
 

  

Student Support arrangements -  Cumbria or SAAS 
 

  

Short Course GCSEs entered under separate section 
 

  

Double Award GCSEs entered under separate section 
 

  

All A Level subjects with pending grades   

EPQ entered   

 
 
When you have completed your form, you need to: 
 

1. Have it approved by your Form Tutor 
 

  

2. Complete an ‘UCAS Apply – Check List’ sheet and have it signed by your Form 
Tutor. (You will have received the form in the same email as this guide).  

 

  

3. Bring your signed ‘UCAS Apply – Check List’ sheet to the Sixth Form Office so 
that your application can be processed 

 

  

4. When informed by a member of the Sixth Form team that your form is 
correct, pay online by either credit/debit card.  If this is an issue, please see a 
member of the Sixth Form team. 

  

 
Considered the advantages and disadvantages of Higher Education 

  

 
Researched course options using a variety of sources 

  

 
Visited open days 

  

 
Researched HE institutions using a variety of sources 

  

 
Considered the advantages and disadvantages of a GAP year 

  

 
Completed a personal statement and had it checked by your Form Tutor 
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What to do over the summer holiday 

 
Decide which course you wish to study 
 

  

 
Make a list of 10-12 institutions 
 

  

Check you have studied the correct subjects and will have the entry requirements for 
your chosen course (s) 
 

  

Check sources of information to get a ‘real’ picture of what the course and institution 
is like 
 

  

 
Book to visit open days 
 

  

Once you receive any results, complete the qualifications section of the form.   
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Useful websites 

 

www.ucas.com 

www.ucas.com/apply  

www.ucas.com/yougofurther.co.uk  

www.ucas.com/ucascard/  

www.opendays.com 

www.thestudentroom.co.uk    

www.unistats.com  

www.ukcoursefinder.com  

www.push.co.uk  

www.ucas.com/students/choosingcourses/admissions  

www.ucas.com/students/ucas_tariff/index.html  

www.educationguardian.co.uk/universityguide  

www.thetimes.co.uk/Good_Uni_Guide www.thecompleteuniversityguide.co.uk/league-tables/rankings  

www.direct.gov.uk/studentfinance  

http://www.ucas.com/students/studentfinance/  

www.direct.gov.uk/yourfuture  

www.prospects.ac.uk  

www.open.ac.uk  

http://www.brightknowledge.org/knowledge-bank/money/get-sponsored-to-study  

http://www.ucas.com/
http://www.ucas.com/apply
http://www.ucas.com/yougofurther.co.uk
http://www.ucas.com/ucascard/
http://www.opendays.com/
http://www.thestudentroom.co.uk/
http://www.unistats.com/
http://www.ukcoursefinder.com/
http://www.push.co.uk/
http://www.ucas.com/students/choosingcourses/admissions
http://www.ucas.com/students/ucas_tariff/index.html
http://www.educationguardian.co.uk/universityguide
http://www.thetimes.co.uk/Good_Uni_Guide
http://www.thecompleteuniversityguide.co.uk/league-tables/rankings
http://www.direct.gov.uk/studentfinance
http://www.ucas.com/students/studentfinance/
http://www.direct.gov.uk/yourfuture
http://www.prospects.ac.uk/
http://www.open.ac.uk/
http://www.brightknowledge.org/knowledge-bank/money/get-sponsored-to-study
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UCAS Tariff Points 

 

• is a points system used to report achievement for entry to higher education (HE) in a numerical 
format.  

• establishes agreed equivalences between different types of qualifications.  

• provides comparisons between applicants with different types and volumes of achievement.  
 
In the UCAS Tariff, points are awarded to various qualifications such as GCE A levels, BTEC National Awards, 
Certificates, Diplomas, CACHE Diploma, Core Skills and some music examinations. More and more 
qualifications are being added to the Tariff each year. 
 

Points awarded to A levels and Applied A level qualifications: 
 

Grade (A Level) AS Level 
Extended 

Project 

A* 56 
 

28 

A 48 20 24 

B 40 16 20 

C 32 12 16 

D 24 10 12 

E 16 6 8 

 
 
Points awarded to BTEC Qualifications 
 
Certificate 

Grade Points 

D* 28 

D 24 

M 16 

P 8 

 
Extended Diploma 

Grade Points 

D* 56 

D 48 

M 32 

P 16 

 
 
 
The full tariff can be found at http://www.ucas.com/students/ucas_tariff/index.html 

http://www.ucas.com/students/ucas_tariff/index.html

