
 
Annex to Child Protection policy – version 1.0  
 
Child protection during the COVID-19 measures 
 
Context 
 
The way schools and colleges are currently operating in response to coronavirus (COVID-19) is 
fundamentally different to business as usual. Most children are no longer in a school setting and 
staff numbers have been affected by the outbreak.   
 
Schools have been asked to provide care for children who are vulnerable and children whose parents 
are critical to the COVID-19 response and cannot be safely cared for at home.  
 

This Annex to our Child Protection policy has been written with the support of The department for 

Education and the 270320 publication COVID-19: safeguarding in schools, colleges and other 

providers (https://www.gov.uk/government/publications/covid-19- safeguarding-in-schools-

colleges-and-other-providers) 

 

This Annex sets out details of our safeguarding arrangements for: 
 
1. Context 
2. Version control and dissemination 
3. Safeguarding priority 
4. Current school position 
5. Safeguarding partners’ advice 
6. Roles and responsibilities 
7. Vulnerable children 
8. Increased vulnerability or risk 
9. Mental Health & Wellbeing 
10. Attendance 
11. Reporting concerns about children and staff 
12. Safeguarding training and induction 
13. Safer recruitment/volunteers and movement of staff 
14. Peer on peer abuse 
15. Online safety 
16. New children at the school 
17. Supporting children not in school 
 
 
Version control and dissemination 
 
This is version 1.0 of this annex. It will be reviewed by our DSL/Senior Staff on a weekly basis as 
circumstances continue to evolve or following updated Department for Education advice or 
guidance. It is available on the school website and is made available to staff by email, each time 
content is reviewed. 
 
We will ensure that on any given day all staff and volunteers in attendance will be aware of who the 
DSL and deputy DSLs are and how staff and volunteers can to speak to them. 
 

https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers
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Safeguarding priority 
 
During these challenging times the safeguarding of all children at our school – whether they are 
currently at home or in attendance – continues to be our priority.  The following fundamental 
safeguarding principles remain the same: 
 
• the best interests of children continue to come first 
• if anyone in our school has a safeguarding concern, they will act immediately 
• a designated safeguarding lead (DSL) or deputy DSL will always be available 
• no unsuitable people will be allowed to gain access to children 
• children should continue to be protected when they are online. 
 
Current school position 
 
Initially, students have been asked to stay in during the school day and follow their timetable as far 
as possible.  When it became clear that school closure could last for some time, learning provision 

has evolved; 

• For Key Stage 3 we have moved the focus to include some project based learning to include 
some activities that could be tried with parents as well as covering the curriculum. 

• In Year 10 and 12 we are trying to maintain the focus on a normal curriculum so that students do 
not fall behind on GCSE and A Level courses. 

• In Year 11, if courses had been completed, the focus will move to Maths and English for students 
who may leave us and need to access re-sits.  The same will apply for those who are likely to join 

us in the sixth form, alongside extra work in preparation for their likely A level choices.  Students 
know that we have not received detailed information about how they will be given their 

qualifications and have been told that they should keep studying until assessments have been 
awarded. 

• In Year 13, students have also been set work to complete courses and they will be given research 

based work to prepare them for university, if that is their destination. 

Mrs Ewing, Inspira and the sixth form team are continuing to work hard with Year 11 and 13 to check 
that everyone has the right pathway in place. 

Pastoral teams have been checking in with families since we closed; initially to check access to work, 
to provide photocopies, and in some cases, laptops.  We have also been making sure that families 

can provide meals for their children.  We have developed a spreadsheet of students that we feel 

need regular support, whether they are vulnerable, looked after, have an EHCP, or are a family that 

we know may need support.  Pastoral staff and Learning Support teams have been making contact at 

least twice a week and there are 534 families on our register so far.  We are now providing 
supermarket vouchers for children who are entitled to free school meals and these are being 
delivered by pastoral teams 

We continue to work very closely with our local authority to ensure that children of critical 

workers and vulnerable children can, where required, attend school and that effective 

safeguarding and child protection services are maintained during this challenging time. 

 



From Monday 30th March Trinity School has become a ‘hub’ for the Carlisle area, working with 

Caldew School, William Howard School, Morton School and Newman School.  We are set to receive 
40 students as their parents work to keep us safe, well and fed.  

A skeleton staff will be in school, working with students, providing activities and opportunity to 

complete work set by their teachers.  The staffing profile is available (Annex 1e). 

Childcare Hub – working arrangements 

1. The schools involved are Trinity, Caldew, Morton, WHS and Newman but this may change 
depending on Carlisle and County need as things evolve 

2. Maximum number at Trinity is 40 children.  Children of key workers who cannot get 

childcare elsewhere and vulnerable students identified by home school.  Children should be 

at home unless absolutely necessary. 

3. Staffed by a team of staff from each school on a rota basis.  Each team will consist of 4 
teachers (maximum) to provide activities, a member of SLT, DSL, first aider, LSA (if required.)  
As far as possible, staff who can double up will be used (for example if SLT is also DSL, or first 

aider.)  The aim is to minimise staff numbers in school to protect the workforce going 
forward.  The Headteacher of the school on the rota will coordinate their own staff for their 
week. 

4. Trinity will provide one member of admin to support with phone calls, photocopying etc. 

5. Trinity will ensure that school is open and ready – hours for students 8:30am to 3:30pm, 

building open to staff 8am to 4pm.  This will be done by a member of site team on a rota 
basis with back up from SLT as needed.  Trinity will be open on Good Friday and Bank 

Holiday Monday if there is a need. 

6. There will be a member of SLT from Trinity each day. 

7. Activities can be anything but if any specialist rooms/equipment needed this will need to be 
communicated in advance to jhw@trinity.cumbria.sch.uk so that we can confirm availability.  

Trinity will ensure that there is access to the rooms needed. Students will be supervised in 
groups no larger than 10.  We can open the sports hall if required, but there is space in the 
main building for exercise activities and, of course, no contact sports anyway. We can 

play/provide videos for the afternoon session. 

8. Rooms available every day will be: 3x IT rooms/classrooms, library, 2x halls with spaced 

seating, basic classrooms.  IT student guest access available to monitor IT use. 

9. Areas used each day to be reported to SLT for priority cleaning, according to COVID-19 
advice. Including any equipment used (for example keyboards, felt tip pens).  We will seek to 

minimise the number of rooms open. 

10. Trinity dining facilities will be available with two staff from catering to provide food.  This will 

be limited but will be toast at break, sandwiches, paninis, baguettes at the very least.  This 
will be provided free of charge.  Staff teams on duty will supervise students.  They will have 
access to outside at break and lunch. 

11. Trinity School will ensure that a risk assessment is in place (Annex 1b) and that this 

incorporates robust daily checklist of routine practice & procedure (Annex 1f).  Fire 
information will be given to staff teams from each school on Monday, which will then be 

disseminated to students each day (Annex 1c).  

mailto:jhw@trinity.cumbria.sch.uk


12. Caldew School will coordinate student lists for all the schools. 

13. There will be shadow staffing in place, from volunteers from all schools.  This is to ensure 
that we can keep running if staff become ill.  Staff who volunteer for this will need to be 
available by mobile on their ‘shadow days’ and be able to get into Trinity at short notice.  

Caldew will coordinate this.   

14. Return to County for numbers completed by Trinity SLT on duty (for all schools) 

15. Communications with parents of each school (eg reminders to bring kit?!) by each school. 

 

Protocols for Childcare Provision will operate as follows; 

1. Students register at door (no passing of pen) Gloves available for staff. 

2. Straight to wash hands, then to sanitise  

3. Remind to wash phones, fold hands, stay safe distance from others 

4. Give fire notices. (Annex 1c) 

5. Activity leaders take students to rooms – seated apart. 

6. Wash hand before and after breaks and frequently.  Distance apart in dining hall, yard. 

7. Any symptoms report and send home, following DFE guidance. 

 
All staff and volunteers attending on site from outside our school will complete an induction to 

ensure they are aware of safeguarding risks and know how to act if they have concerns.  

Safeguarding partners’ advice  
 

We continue to work closely with our three safeguarding partners, and we will ensure this annex is 
consistent with their advice. This will include expectations for supporting children with education, 
health and care (EHC) plans, the local authority designated officer and children’s social care, 
reporting mechanisms, referral thresholds and children in need. The current advice is underpinned 
by Government advice published 27/03/20- Coronavirus (COVID-19): guidance on vulnerable 

children and young people 

(https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-vulnerable-
children-and-young-people) 

 
Roles and responsibilities 
 
The roles and responsibilities for safeguarding in our school remain in line with our Child Protection 
Policy.   
 
If possible, our DSL and at least one deputy DSL will be available on site during the school day.  
Where this is not possible, we will: 
 

• have a trained DSL or deputy DSL available by phone and/or online video; or 

• ensure we have access to a trained DSL or deputy DSL from another school by phone 

https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people
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• Where our DSL or a deputy DSL cannot be on site, then in addition to one of the above 
options we will also ensure a senior leader from the school takes responsibility for co-
ordinating safeguarding on site.   Contact details of safeguarding leads for hub schools are 
listed below. 

 
 

Morton 
Academy 

Michelle Rigg (DSL) 

Pam Hannah (DDSL) 

 

michelle.rigg@rrma.org.uk 

pam.hannah@rrma.org.uk 

Caldew 
School 

Helen Howson (DSL) helenh@caldew.cumbria.sch.uk  

William 
Howard 

Fiona Cruickshank Hunter 
(DSL) 

 

Fcruickshank-
hunter@williamhoward.cumbria.sch.uk 

 

 
Vulnerable children 
 
Vulnerable children include those who have a social worker and those children and young people up 
to the age of 25 with EHC plans.  
 
Those who have a social worker include children who have a child protection plan and those who are 
looked after by the local authority. A child may also be deemed to be vulnerable if they have been 
assessed as being in need or otherwise meet the definition in section 17 of the Children Act 1989.  
 
There is an expectation that vulnerable children who have a social worker will attend school, so long 
as they do not have underlying health conditions that put them at risk. Where a parent does not 
want their child to attend school, and their child is considered vulnerable, we will discuss this with 
the social worker and explore the reasons for this directly with the parent.  
 
Those with an EHC plan will be risk-assessed in consultation with the local authority and parents to 
decide whether they need to continue to be offered a school place in order to meet their needs, or 
whether they can safely have their needs met at home. This could include, if necessary, carers, 
therapists or clinicians visiting the home to provide any essential services. Many children and young 
people with EHC plans can safely remain at home.  
 
We will encourage our vulnerable children and young people to attend a school, including remotely 
if needed. 

The designated safeguarding lead (DSL) for child protection is Paul Charnock 

Contact details: email: pch@trinity.cumbria.sch.uk tel: 07494417876                                          

The deputy designated lead(s) is Tracy Studholme 

Contact details: email: tst@trinity.cumbria.sch.uk  tel: 07436163785 

The Senior staff duty team is available on (annex 1e), for any such occasion where DSL’s are not 
available in person 

mailto:michelle.rigg@rrma.org.uk
mailto:pam.hannah@rrma.org.uk
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Senior leaders in our school, especially the DSL (and deputies) know who our most vulnerable 
children are, and they have the flexibility to offer a place to those on the edge of receiving children’s 
social care support.  
 
We will continue to work with children’s social workers and the local authority virtual school head 
(VSH) for looked-after and previously looked-after children.  
 
Increased vulnerability or risk 
 
Negative experiences and distressing life events, such as the current circumstances, can affect the 
mental health of pupils and their parents. Staff will be aware of this in setting expectations of pupils’ 
work where they are at home. Where we are providing for children of critical workers and 
vulnerable children on site, we will ensure appropriate support is in place for them.  
 
Our staff and volunteers will be aware of the mental health of children and their parents and carers 
and will contact the DSL or a deputy if they have any concerns. 
 
Mental Health & Wellbeing 
 
On 30 March the Government issued comprehensive Guidance for parents and carers on supporting 
children and young people’s mental health and wellbeing during the coronavirus (COVID-19) 

outbreak, covering the following 

• What you need to know Background 

• Looking after your own mental health 

• Helping children and young people cope with stress 

• How children and young people of different ages may react 

• Children and young people who are accessing mental health services Children and young 
people with learning disabilities 

• Autistic children and young people 

• Children or young people with physical health issues Children and young people who care 
for others Bullying 

• Money worries 

• Where to get further support for support as a parent or carer 
 
The guidance can be read in full, via the following link; 
 
https://www.gov.uk/government/publications/covid-19-guidance-on-supporting-children-and-
young-peoples-mental-health-and-wellbeing 
 
Students can continue to email their Form Tutor; SEND Keyworker; Head of Year; Year group Tutors, 
as well as other key members of staff; 
  
Safeguarding Lead: Paul Charnock pch@trinity.cumbria.sch.uk 
Deputy Safeguarding Lead: Tracy Studholme tst@trinity.cumbria.sch.uk 
Anne Ewing also available for Careers Advice aew@trinity.cumbria.sch.uk 
There is a great deal of additional resource available to support during these difficult times.  Links to 
Emotional Wellbeing (EWB) and Mental Health sources of advice, consultation and support for staff, 
students and their parents and carers can be found at: 

about:blank
about:blank
https://www.gov.uk/government/publications/covid-19-guidance-on-supporting-children-and-young-peoples-mental-health-and-wellbeing
https://www.gov.uk/government/publications/covid-19-guidance-on-supporting-children-and-young-peoples-mental-health-and-wellbeing
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Professionals:  
https://cumbriasafeguardingchildren.co.uk/LSCB/CSCP/covid19informationforprofessionals.asp 
Parents:  
https://cumbriasafeguardingchildren.co.uk/LSCB/CSCP/covid19informationforfamiliesandparents.a
sp 

Additional, targeted support for parents and students can be found here also; 

Young Minds: The Young Minds Website has a parents and professionals section as well as advice 
and moderated blogs for young people and a free telephone. 
Parents Helpline Tel: 0808 802 5544. 
https://www.youngminds.org.uk 
Rise Above: Health and wellbeing website by Public Health England that covers everything including 
emotional wellbeing, friendships, self-care; also has games, videos etc. 
https://riseabove.org.uk/ 
Kooth.com online support for young people: Kooth is a web-based confidential support service 
available to young people aged 11 to 18yrs, providing a safe and secure means of accessing mental 
health and wellbeing support designed specifically for young people. Counsellors are available from 
12noon to 10pm on weekdays and 6pm to 10 pm at weekends, every day of the year on a drop-in 
basis. To find out more visit www.Kooth.com  where young people can register and others can find 
out more about the service. 
Laura Berry, Kooth Integration and Participation Worker for Cumbria can be contacted 
at lberry@xenzone.com or by calling 07535 088117 
 
5 – 19 School Age Public Health Nurse Practitioner Service: E-school Nurse it is now available for 
professionals AND parents across the age ranges – however it is about general health needs not just 
mental health.  See attached for details.  5-19 PH Website – the team are constantly updating with 
information and ideas on their website.  https://www.cumbria.gov.uk/ph5to19/ 
The link below accessed published guidance for educational settings and schools on sudden 
traumatic death and bereavement prefaced by a COVID 19 section: 
http://localoffer.cumbria.gov.uk/kb5/cumbria/fsd/advice.page?id=fLsuj6aGToc 
My Time Cumbria (Barnardos) Primary Care Mental Health Service: Initial telephone advice can be 
obtained from the Primary Mental Health Workers who can be contacted as below: 
Nikki.swan@barnardos.org.uk   (Tel 07510 586358) 
Annabel.nicholls@barnardos.org.uk (Tel 01539 742626) 
Referrals can continue to be made directly by contacting My Time on the number below: 
MyTime Cumbria Telephone: 01539 742626 (Working Days: Monday-Friday 9am-5pm) 

CAMHS Support (North Cumbria): Where youngsters are experiencing serious mental health issues 
(currently as staffing allows).  The East Team (includes Carlisle) can be contacted on 01228 608870. 

North Cumbria Crisis Assessment and Intervention Service (CAIS): Where young people feel they 
are in a mental health crisis, referrals can be made by any professional (with appropriate 
permissions) by ringing 01228 603964. Telephone assessment and support will be given 
initially.  Available 9am-8pm Monday-Friday and 9am-1pm Saturday and Sunday. (This service is now 
part of the Adult MH Crisis Service). 
SAFA Self Harm Awareness for All Support Service: SAFA continues to work with self-harm clients 
and have moved from face to face counselling to virtual counselling. Office staff are working from 
home. All counsellors have been trained to deliver the service via on-line support. They are also able 
to support friends/family members that need support. Until June SAFA will be working across the 
whole of Cumbria, after then they will switch to working only across South Cumbria. 
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SAFA can be contacted on 01229 832269 during normal business hours. 
Referrals are accepted via their website at https://safa-selfharm.com/referral-forms/ 
We Are With You (formerly Young Addaction) https://www.wearewithyou.org.uk  
 

Eden Mind, for better mental Health - http://www.cemind.org/help-and-resources/mental-health-
support.aspx 

 
PAPYRUS is the national charity dedicated to the prevention of young suicide https://papyrus-uk.org 
  
Anna Freud (National Centre for Children and Families), supporting young people’s mental health 
during periods of disruption https://www.annafreud.org/what-we-do/anna-freud-learning-
network/coronavirus/ 
  
Youth Work Support, has a dedicated provision to support young people through COVID 19, 
providing useful links to professionals and key workers https://youthworksupport.co.uk/young-
people/ 
  
Think You Know: Online Safety Home Activity Packs 
https://www.thinkuknow.co.uk/parents/Support-tools/home-activity-worksheets/  
 
Support and activities for children with learning disabilities and their families. 

https://www.carlislemencap.co.uk/how-we-can-help/ 
 
Attendance  
 
Where a child is expected but does not arrive at school, we will follow our attendance procedure 
and attempt to contact the family. If contact cannot be made, the DSL or a deputy DSL will be 
informed.   
 
The DSL or a deputy will attempt to contact the parents through various methods, such as 
telephone, FaceTime, Skype or by contact a relative in the first instance. If contact cannot be made 
or if the DSL or a deputy DSL deems it necessary, we will undertake a home visit or ask an 
appropriate agency to do so. A risk assessment will be carried out before any such visit is made to 
ensure staff the family are not put at risk. 
 
Where a vulnerable child does not take up their place, we will notify their social worker. 
 
Reporting concerns about children or staff 
 
The importance of all staff and volunteers acting immediately on any safeguarding concerns 
remains. Staff and volunteers will continue to follow our Child Protection procedures and advise the 
DSL of any concerns they have about any child, including those who are not attending school.  
 
The varied arrangements in place as a result of the COVID-19 measures do not reduce the risks that 
children may face from staff or volunteers. As such, it remains extremely important that any 
allegations of abuse made against staff or volunteers attending our school are dealt with thoroughly 
and efficiently and in accordance with our established Allegations Against Staff procedures. 
 
Staff training and induction 
 

https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMTAsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDAzMzEuMTk1MzkzNTEiLCJ1cmwiOiJodHRwczovL3NtZXgxMi01LWVuLWN0cC50cmVuZG1pY3JvLmNvbTo0NDMvd2lzL2NsaWNrdGltZS92MS9xdWVyeT91cmw9aHR0cHMlM2ElMmYlMmZzYWZhJTJkc2VsZmhhcm0uY29tJTJmcmVmZXJyYWwlMmRmb3JtcyUyZiZ1bWlkPTc1MmQ4NDljLTc2ZDEtNGRhMS04Yzg1LTEyNjQ3MzY4YzBiMyZhdXRoPTQzODU1OGQ1MzI5ZjU4MTRhMGEzMWNmZDhlODkwNzM4NDE5NzgxMzYtMGViMDYwYzM4OGM4Y2Y4ZDE2Mzg0ZjZkODM2YTE5NGZhOGQ5NzY5ZiJ9.MjxunBZT3RARorAbD7NVcrDN6gc_wjUGRcO0ZkEf66I/br/76836270269-l
https://www.wearewithyou.org.uk/
http://www.cemind.org/help-and-resources/mental-health-support.aspx
http://www.cemind.org/help-and-resources/mental-health-support.aspx
https://papyrus-uk.org/
https://www.annafreud.org/what-we-do/anna-freud-learning-network/coronavirus/
https://www.annafreud.org/what-we-do/anna-freud-learning-network/coronavirus/
https://youthworksupport.co.uk/young-people/
https://youthworksupport.co.uk/young-people/
https://www.thinkuknow.co.uk/parents/Support-tools/home-activity-worksheets/
https://www.carlislemencap.co.uk/how-we-can-help/


Our DSL and deputy DSLSs have completed their refresher training and are therefore classed as 
trained even if they cannot receive this training.  As is always the case, they will continue to take up 
opportunities to refresh, in line with fluid developments linked to Government led COVID-19 
measures. 
 
All current school staff have received safeguarding training and have read Part One and Annex A of 
Keeping Children Safe in Education. When new staff are recruited or volunteers join us, they will 
receive a safeguarding induction in accordance with our Child Protection Policy. 
 
If staff from another setting attend the school site then, in line with government guidance, we will 
not undertake any additional safeguarding checks if the setting providing those staff confirm that: 
 

• the individual has been subject to an enhanced DBS and children’s barred list check and, that in 
the opinion of that setting, nothing resulted from those checks that provided any caused for 
concern 

• there are no safeguarding investigations into the conduct of that individual  

• the individual remains suitable to work with children. 
 
Safer recruitment/volunteers and movement of staff  
 
It remains essential that people who are unsuitable are not allowed to enter the children’s 
workforce or gain access to children.  
 
When recruiting new staff, we will continue to follow our Safer Recruitment policy, which can be 
found on the school website.  
 
In response to COVID-19, the Disclosure and Barring Service (DBS) has made changes to its guidance 
on standard and enhanced DBS ID checking to minimise the need for face-to-face contact.  
 
For volunteers we will continue to follow the checking and risk assessment process set out in 
paragraphs 167 to 172 of Keeping Children Safe in Education 2019. Under no circumstances will a 
volunteer who has not been checked be left unsupervised or allowed to engage in regulated activity.  
 
It is essential from a safeguarding perspective that we are aware, on any given day, which 
staff/volunteers are on our school site and that the appropriate checks have been carried out on 
those individuals. We will continue to maintain our single central record (SCR) during these 
measures to ensure we have this awareness. 
 
Peer on peer abuse 
 
We recognise that children can abuse their peers and our staff are clear about the school’s policy 
and procedures regarding peer on peer abuse. All peer on peer abuse is unacceptable and will be 
taken seriously. We also recognise that abuse can still occur during a school closure or partial closure 
and between those children who do attend the school site during these measures.  
 
Our staff will remain vigilant to the signs of peer-on-peer abuse and will follow the process set out in 
our Child Protection Policy, which can be accessed on the School website.  For students who are not 
part of the Trinity student group, the Exemplar Forms for DSL’s Annex 1d should be used to report 
concerns to the ‘on duty’ DSL.  Please also remember that Key Safeguarding and Pastoral staff are 
available via email and telephone to support fully. 
 

about:blank


Online safety 
 
It is likely that children will be using the internet and engaging with social media far more during this 
time.  Our staff are aware of the signs of cyberbullying and other online risks and our filtering and 
monitoring software remains in use during this time to safeguarding and support children.   
  
Our staff will follow the process for online safety set out in our Child Protection and E-safety Policies. 
 
Staff who interact with children online will continue to look out for signs a child may be at risk. If a 
staff member is concerned about a child, that staff member will follow the approach set out in this 
annex and report that concern to the DSL or to a deputy DSL.  Trinity staff, reporting concerns about 
a Trinity student, should continue to use existing referral procedures, via the ‘Safeguard my School’ 
link. 
 
New children at the school 
 
Children may join our school from other settings. When they do, we will seek from those settings the 
relevant welfare and child protection information. This is relevant for all children that join us, but it 
will be especially important where children are vulnerable.  
 
For vulnerable children we will ensure we understand the reasons for the vulnerability and any 
arrangements in place to support them. As a minimum we will seek access to that child’s EHC plan, 
child in need plan, child protection plan or, for looked-after children, their personal education plan 
and know who the child’s social worker (and, for looked-after children, who the responsible VSH is).  
 
Ideally this will happen before a child arrives but where that is not possible it will happen as soon as 
reasonably practicable.  
 
Any exchanges of information will ideally happen at DSL (or deputy) level, and likewise between 
special educational needs co-ordinators/named individual with oversight of SEN provision for 
children with EHC plans. However, it is acknowledged this may not always be possible. Where this is 
the case our school senior leaders will take responsibility. 
 
The DSL will undertake a risk assessment based on the information received, considering how risks 
will be managed and which staff need to know the information.  

If a staff member has any safeguarding concern relating to a student from a partner school, they 
should refer concerns to the ‘on duty’ DSL in the first instance, using the ‘Exemplar forms for DSL’s’ 

(Annex 1d) 

Supporting children not in school  
 

Where the DSL has identified a child to be on the edge of social care support, or who would normally 
receive additional pastoral support in school, they will ensure that a communication plan is in place 
to support that child. Details of that plan will be recorded in the safeguarding file for that child. It will 

be reviewed regularly to ensure it remains current during these measures. 
 

 
 


