
Subject Reference – Initial Discussion Example 

Name:  ____________________________________        Tutor group:   ____________________  

Subject: ___________________________________      

1. Which 7 skills/traits that you think should appear in your subject reference (Rank 1 – 7 1 is the best fit) 

1 Team worker   Enquiring mind   Reflective   Flexibility 

 Independent  3 Accurate   Time management  5 Resilient 

 Written Communication  4 Precise   Leadership   Responsible 

 Organised   Driven   Numeracy   Self aware 

 Professional   Flexible   Presentation   Decision making 

 Self confident   Punctual  6 ICT Skills   Academic competence 

 Sense of humour  2 Analytical skills  7 Research   Follows instructions 

 Prioritises   Adaptable   Interpersonal skills   Integrity 

 Tenacity   Positive Attitude   Energy   Work-ethic 

 Listening Skills   Problem-Solving   Creativity    

 

2. For 4 words, think of an example of how you have demonstrated that characteristic. 

Word:  Team worker 

During the town planning module, I was team leader and demonstrated that I 

could delegate tasks and communicate effectively with other members of the 

team.   

 

Word: Analytical Skills 

In my coursework, I demonstrated that I could analyse data effectively. I took 

the data that I collected from the surveys and used the Spearman’s Rank 

Correlation Coefficient to look for significance in the data. Our final report 

scored 28/30 which highlights the success of the project. 
 

Word:  Accurate/Precise 

Again, during my practical, I made sure that the data I collected was accurate 

and checked my results against an additional dataset. I also researched how 

to use confidence intervals to ensure that my findings were significant. 
 

 

Word:  Reflective/Resilient 

I always improve my work based on the feedback that the teacher gives me.  

At the start of AS, I struggled to answer the longer answers on the exam 

papers. Using the feedback, I redrafted several answers until I achieved full 

marks. I now know how to apply the theory to the exam questions. 
 

 



These comments could be turned into the following reference: 

X is a confident working both independently and within a team. In a recent project looking at town planning, the 

class were placed into teams and asked to complete a piece of research. X took the role as team leader and did a 

fantastic job of motivating other members of the group and delegating tasks. X was responsible for analysing the 

data that was collected during the practical. X chose appropriate statistical techniques to summarise the data 

and produced an accurate set of results.  X has proven herself academically, and is one of our strongest 

geographers. In her Unit 1 exam, X scored an impressive 98/100 UMS. X is a reflective learner and acts upon 

feedback to improve her work. At the start of the course, X found it difficult to structure longer essay questions 

but listened and acted upon the advice given, and is now consistently scoring top marks for these types of 

questions in the exam. 

Tips 

 If a student has really stood out – don’t be afraid to say so 

 Any statement should be backed up with an example 

  Work with the student – ask them to give you examples that highlight their skills 

 Include UMS marks for a particular unit if they are exceptional (This would have to be revisited after 

results day) 

 Try and tailor you reference to the subject the student is hoping to study (ask the student for details of 

the course) 

 Make sure the reference is positive – it is not a school report.  Admissions tutors know to look out for 

what is missing! 

 

 Do not use words like hardworking, passionate and dedicated. Admission tutors complain about 

references like:  X is a hardworking student who is passionate about Maths.  Over the last year X has shown 

real dedication and a desire to succeed. 

 Don’t include all of the details about the course they are studying – this is not necessary (however, you 

can pick out areas of strength). The following is an example of what not to write!   X studies networking, 

binary logic, representation of data, data structures, algorithms.... Instead go for:  X has excelled in the 

data structures work... 


